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27.05.2025 Ne 822
nrr. Maprroiu

OO0 yTBepXXieHUH AJJMUHHCTPATHBHOTO perjiaMeHTa Mpe/i0CTaB/1eHus
MYyHHIMNA/AbHOH yoiyru «IIpefocraBieHne apXMBHBIX CIIPABOK, APXHUBHBIX
KONHUH, aPXUBHBIX BBINUCOK, HH(POPMaLMOHHBIX HCEM, CBA3AHHBIX C
peasiM3anyeld 3aKOHHBIX MPaB U CBO0OJ rpakAaH»

B cootBetrctBuu ¢ ®epepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-P3
«O6 opraHu3anyy TPe0CTaBIeHNs TOCYAAPCTBEHHBIX W MYHHUIUTIATBHBIX YCIIyT»,
WCIo/THeHre TyHKTa 1 pa3zgesna VI npoTokosia 3acefaHyusi KOMUCCUM TI0 TTOBbILLIEHUIO
KauecTBa  IpPeAOCTaB/€HUsT TOCYJAapCTBEHHbIX W  MYHULMMNAJBHBIX  yCIyT
B CBepjyioBcKoii o6mactu ot 26.08.2024 Ne 94
ITOCTAHOBJIARO:

1. YTBepauThb AJIMUHUCTPATHUBHBIN perjiaMmeHT rpe0CTaB/IeHUs
MyHULIMNaAbHOU yciyru «lIpefocraBnenne apXWBHBIX CMPABOK, apXUBHBIX KOIIWH,
apXMBHBIX BBIMUCOK, HWH(OPMAlLMOHHBIX TMCEM, CBSI3aHHBIX C peanu3aluen
3aKOHHBIX MpaB W CBOOOA TpaxkaaH» (mpusaraetcsi) (pa3melrneH Ha O(HIMAILHOM
caiite  KameHckoro  mMyHulmnasbHoro  okpyra  CBepajioBcKod — obsactu
https://www.kamensk-adm.ru/).

2. IlpusHaTh yTpaTHUBIUMMM CWIYy T[IOCTaHOBJeHUMs ['iaBbl KameHCKoro
rOPOJCKOr'0 OKpyra:

1)or 10.09.2019 Ne 1732 «O6 yTBepXKAeHUd AJMUHHUCTPATUBHOTO
peryiaMeHTa IpejoCTaB/leHus MyHULMIIAIbHOW yCIyTHu «lIpemocraBiieHre apXyUBHBIX
CIPABOK, ApXWBHBIX KOMWM, AapXUBHBIX BBIMUCOK, UH(POPMALIMOHHBIX MHCEM,
CBSI3aHHBIX C peajM3aliiel 3aKOHHBIX IpaB M CBO0O/ Tpak/iaH»;

2) ot 01.04.2021 Ne 452 «O BHeceHWU M3MeHEeHWH B AJIMWHHUCTPATHUBHbBIN
perjiameHT TpeAoCTaBIeHusT MyHALMNaAbHOU ycayru «[IpemoctaBieHne apXyWBHBIX
CMpaBOK, AapXMBHBIX KOINUWM, apXWMBHBIX BBIMMCOK, WH(GOPMALIMOHHBIX THUCEM,
CBSI3aHHBIX C peasjM3aljdell 3aKOHHBIX TpaB W CBOOOA TpakKAaH», YTBEP>KIeHHBIN
MOCTaHOBJIeHWeM ['71aBbl MyHMIMIIA/ILHOTO oOpa3oBaHus «KaMeHCKWH ropozcKoi
okpyr» oT 10.09.2019 Ne 1732x».

3. KoHTpo/ib 3a WUCIO/IHEHMeM HaCTOSILero ITOCTAaHOBJIEHWS BO3JIOKUTH
Ha 3amectutesisi ['71aBbl aJJMUHUCTpAL[MX T10 BOIPOCaM OpraHU3aliuy yIlpaB/ieHUs
Y colyasbHou nonutrke E.I'. banakuny.






YTBEPXIEH

110CTaHoB/IeHreM I'/1aBel KameHCKOro
MYHULIUMNAIBHOTO OKpyra CBep/I/IOBCKOU
obsactu ot 27 mast 2025 roza Ne 822
«O06 yTBep)KjeHUH AIMUHHACTPATUBHOTO
perJjiameHTa IpeJ0CTaB/IeHUS
MyHULMNanbHou ycnyru «IlpenocraBnenue
apXUBHBIX CMPABOK, aDXUBHBIX KOMUH,
apXUBHBIX BBIMUCOK, MH(POPMALIMOHHBIX
MMCeM, CBSI3aHHBIX C peayn3aljien
3aKOHHBIX TIPAaB ¥ CBOOO/, rpaXkiaH»

AJMUHHMCTPAaTHBHBIN perjiaMeHT npe/oCTaB/IeHUs1 MyHHULIUNA/IbHON yCTIyrH
«IIpefocTraB/ieHHe apXUBHBIX CIPABOK, ApPXUBHBIX KOIIUH, ADXHMBHBIX BBINHCOK,
HH(OPMALHOHHBIX MMUCEM, CBAI3aHHBIX C pea/in3anieil 3aKOHHBIX MPaB U CB000/]

rpaxjadH»

Pa3pen 1. O01ue mosio)keHus
IIpegMeT pery/iMpoOBaHMA afMHHUCTPATHBHOIO perjiaMeHTa

1. AIMUHUCTPATHUBHBIN perjamMeHT TpeJoCTaB/ieHUs MyHULMIAJbLHON YCIyTh
«[IpefocTaBneHre apXUBHBIX CIPaBOK, APXUBHBIX KOMWM, ApPXUBHBIX BBIMHCOK,
MHGOPMAL[MOHHBIX THMCeM, CBSI3aHHBIX C peasiv3aliiell 3aKOHHBIX TpaB U CB0OO7
rpaxgaH» (Jasee — perjaMeHT) yCTaHaB/AMBaeT TMOPSJ0OK M  CTaHJAApT
Tpe/loCTaB/ieHrs] MYHULIMMNAaNbHOW ycnyru «[IpemocTaBiieHrMe apXUBHBIX CIPABOK,
apXVBHbBIX KOIWM, AapXWUBHBIX BBITTMCOK, WH(OPMALMOHHBIX TMHCEM, CBSI3aHHBIX
C peanu3aljedl 3aKOHHBIX TpaB W CBOOOJ TpakAaH» (Aasee - MyHULUIATbHast
yCayra).

2. PersameHT  ycTaHaB/AMBaeT  CPOKA U TOC/eJ0BaTe/bHOCTb
a/IMUHHCTPATUBHBIX TIPOLIeAYP MYHHUIIMIIAIBHOTO Ka3eHHOTO YUYPEKICHUS «ApPXUB
Kamenckoro MyHuImmaibHOTO OKpyra CBepasioBCckoW obOmactu»  (Hanee —
MYHULIATIATbHBIN apXxuB), OCYILIeCTB/IsIEMBIX B X0/e TMpe/0CTaBJ/IeHus
MYHULIATIAIbHOW yCTyTH, MOPSII0K B3aUMO/IeHCTBUSI MEXKY J0/DKHOCTHBIMU JTULIAMHU,
B3aUMO/IeMCTBUS C 3asiBUTEJISIMU.

Kpyr 3asiBuTesnien

3. 3asiBUTeNISIMM ~ HAa  TOJiyueHUWe MYHULMMAJAbHOW  YCAYTA  SIBJSIFOTCS
du3nueckue ¥ 1OpUMUYecKUe Jvlla (3a UCKIOUeHHWeM TOCyJapCTBEHHBIX OPraHoOB
Y UX TePPUTOPHA/IbHBIX OPraHOB, OpPraHOB T'OCYJapCTBEHHBIX BHEOHOIKETHBIX
GOHIOB U UX TeppUTOpPHAIbHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYTpaB/IeHUS ),
oOpaiijaroiifecss Ha 3aKOHHBIX OCHOBAHUSIX K apXWBHBIM [IOKYMEHTaM, B I[e/IsIX
MOTyYeHUs1 U UCMO/b30BaHUsT UH(POPMAalLUU, CBS3aHHOM C peanu3alideld 3aKOHHBIX



2

nmpaB ¥ CBOOOJ TpaXk/aH, a TakKe IpaB M 3aKOHHBIX UHTEepPeCOB OOII[eCTBeHHBIX
o0beMHeHWH, opraHu3alyiii ¥ JO/DKHOCTHBIX JIKI] (/1a/iee — 3asiBUTEIHN).

TpeOoBaHusi K nopsAAKy HHGOPMUPOBAHHSA O MPeOCTaB/IeHUH
MYHHULIUNA/JIbHOU YCIyTH

4. 'npopMUpoBaHue 3asiBUTes el 0 opsiJiKe Mpei0CTaB/IeHUs] MYHULIUMA/IbHON
YCJIyTH OCYI[eCTBISIETCS HEIoCpeICTBeHHO pabOTHUKAMU MYHHUIMTIATBHOTO apXyBa
IIpU JTMYHOM TIpreMe | 10 Tesie)0HY, a Takke yepe3 ['ocyzapcTBeHHOe OFOZPKETHOE
yupexxgenve  CBepAJioBCKOW  obsacTu «MHOTrOo(yHKIIMOHA/IbHBIN ~ L[eHTP
Mpe/loCTaB/ieHrsI TOCYZAapPCTBEHHBIX W MYHMIUMNANBHBIX  YCIyr»  (Jaiee —
MHOTO()YHKIIMOHA/TbHBIM 1[€HTP Tipe/ioCTaB/IeHUSI roCyZlapCTBeHHBIX
Y MyHULIMNAJbHBIX YCIYT) U ero (Gpuaraisbl.

5. lHdopmarus o Mecte HaxoxkAeHuUs, rpadukax (peskume) paboTel, HOMepax
KOHTaKTHBIX Tesie)OHOB, ajipecax 37eKTPOHHON TMOUThl U OQHI[MaTbHBIX CANTOB
MYHMIUTIATBHOTO ~ apXuBa, MWHMOpMalusi 0  TOpsiike  TIpeoCTaB/IeHUs
MYHUIMTIATBHOM ~ yCIyrM  pa3smellleHa B (efiepaibHOM  rOCyJapCTBEHHOU
vH(MOpMalMOHHOW cucTeMe «EUHBINA TIOPTal TOCYJapCTBEeHHBIX U MYHHULIUTIATbHbBIX
yCyT (pyHK1LIH)» (manee — EnunbIii ropTat) o agpecy
https://www.gosuslugi.ru/25904 (ripy HaIUMuMyd TeXHUYEeCKOW BO3MOXXHOCTH), Ha
opuiMaibHOM caliTe aJMUHUCTpAlMd KaMeHCKOro MyHUIMIIAJLHOTO OKpyTa
CBep/1JIOBCKOi objacTu (https://www.kamensk-adm.ru/organizatsii-i-
uchrezhdeniya/mku-arkhiv-kamenskogo-munitsipalnogo-okruga-sverdlovskoj-
oblasti), Ha MH(OpPMAaIMOHHBLIX CTeHJax W OQuIMa/JbHOM cailiTe B ceTu VIHTepHeT
MYHUILIAIIAJIBHOTO Ka3eHHOTO yupexzaeHus «ApxuB KamMeHCKOro MyHMIIAIIAIBHOTO
okpyra CaepzyioBckoii obsactu» (http://arhivkgo.ru/), a Takke IpeaoCTaB/IsAeTCS
Herocpe/iICTBEHHO pabOTHUMKaM{ MYHULMIAJbHOTO apXyBa MpU JIMUYHOM TMpHeMe,
a Takxe 110 TeseoHy.

Wudbopmaiusi 0 Mecte HaxoxK[eHHUs, rpadukax (pexxume) paboThbl, HOMepax
KOHTaKTHbIX  Tesie()OHOB  MHOTO(MYHKIIMOHAJBLHOTO ILleHTpa IpeA0oCTaB/ieHus
roCyZlapCTBEHHBIX U MYHUIUIAIBHBIX YCJIYT, O TOps/Ke TpeAoCTaB/ieHUs yC/IyTU
pa3MellleHa Ha  Oo(uIMa/bHOM  cailiTe  MHOTrO(YHKIIMOHAABLHOTO  LleHTpa
rpe/ioCTaB/ieHrsl TOCY[AapPCTBEHHBIX U MYHULMIIAIBHBIX YCJIyT B ceTh VHTepHeT
no agpecy: https://mfc66.ru/, a Takke mNpeNOCTaBIsIETCS HEMNOCPeACTBEHHO
paboTHMKaMH MHOTO(MYHKI[MOHA/JLHOTO 1IeHTPa Tpe0CTaB/IeH sl TOCYJapCTBeHHbIX
Y MYHULMNAbHBIX YCIYT TIPU JIMUHOM TIpUeMe, a TakxKe I0 TesieoHy.

6. OcHOBHbIMU TpeOOBaHUSIMM K WH(GOPMHPOBAHUIO 3asiBUTesell O TOpsKe
Npe/ioCTaB/eHNUs ~ MyHULMOAAbHOM  ycayru  (yoIayr),  KOTOpble  SIBJISIFOTCS
HeoOXOAUMBbIMUA W 00si3aTe/IbHBIMU /IJIsl TIPe/JOCTAB/IeHUSI MYHULIUMATIBHOW YCIyTH,
SIBJIAFOTCSL IOCTOBEPHOCTb TPE0CTaB/sieMONM UH(POPMAaLMK, YeTKOCTh B W3J/I0KEHUH
MH(pOpMaL1K, NOJHOTa UHPOPMHUPOBAHUSI.

7. Tlpu oOIeHNMH C 3asBUTENSIMH JIO/DKHOCTHBIE JIMI]A, MYHHI[HIIATIbHbIE
CITy>Kallye Wid pabOTHUKU MYHUIUTIATBHOTO apXUBa I0/DKHBI BeCTU Ce0s1 KOpPeKTHO
M BHUMAaTe/bHO K TpaXkKJaHaMm, He YHWKaTb UX YeCTU WU JOCTOMHCTBA. YCTHOe
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MHGOpMHPOBaHWE O TIOPsiiKe TMpeAoCTaB/eHUs] MYHULIMIAIbHOU YCAYTH [[OJDKHO
MIPOBOJIUTBLCS C UCTIO/Ib30BaHKeM O(ULIMAIBHO - 1e/I0BOT0 CTUJISL PeuH.

8. lndbopmuypoBaHue 3asiBUTeNEN 0 MOpsiJiKe MpeAoCTaB/IeH!sI MyHULIUIaIbHON
YCJIYyTU MOJKeT OCYIIeCTB/ISITHCS C UCI0/Ib30BaHNWEeM CPe/ICTB aBTOUH(OPMHUPOBaHUSI.

TpeboBaHue NpeOCTaB/IeHUS 3aABUTE/I0 MyHULUINA/IBHON yC/IyTH
B COOTBETCTBUM C BAPUAHTOM IIpe/0CTaB/IeHUs] MyHULIMIIA/IbHOU YCIYTH,
COOTBETCTBYIOIIMM NPU3HAaKaM 3asiBUTeJIsl, ONpe/ie/IeHHbIM B pe3y/ibTaTe
aHKeTHPOBaHUs, IPOBO/JUMOI0 OPraHoM, NPe0CTaB/IAIOIUM YCIyry, a TaKKe
pe3y/ibTara, 3a MpeJoCTaB/JIeHHeM KOTOPOro 00paTu/icA 3asiBUTE/Tb

9. TpeboBaHue TmpeAOCTaB/AeHUs]  3asiBUTENI0 MYHULIMINAIBHOW  yC/IyTH
B COOTBETCTBMM C BapUWaHTOM [pPeJOCTaBJE€HUS] MYHULMIIAJbHOM  YCIyTH,
COOTBETCTBYIOLLIMM  TpPU3HAKaM  3asBUTeJs, OMpeJe/eHHbIM B  pe3yJbTare
AaHKeTUPOBAHUS, a TakKe pe3y/bTara, 3a MpeA0oCTaB/ieHMeM KOTOPOro 00OpaTHics
3asiBUTETb, HE MPeJyCMOTPEHO.

Paspen I1. CtangapT npegocTaB/ieHis MyHULIUNIAJIbHOU YC/IyTH
HanMeHOBaHHe MyHMIIMIIA/IBHOM yC/IyTH

10. HaumeHoBaHve myHuIMnanbHou ycuyru: «lIpemocraBieHne apXWBHBIX
CMPABOK, AapXWBHBIX KOMMM, AapXWUBHBIX BBIMUCOK, UH(POPMALIMOHHBIX [HCEM,
CBSI3aHHBIX C peajin3alyeli 3aKOHHbBIX MpaB U CBOOO/ rpaKAaH».

HanMeHoBaHue OpraHa, npej0CTaB/IAIIero MyHULUNA/IbHYI0 YCIYTy

11. TIpemocTaBieHre MYHMIUIIAJIBHOW YC/IYTH OCYILE@CTB/ISIET MYHULUMIIAIbHOE
Ka3eHHOe  yupexJeHWe «ApxuB KamMeHCKOro  MyHULMIIQJIBHOTO  OKpyra
CBep//IOBCKOM 00/1aCTH».

HaumeHOBaHHe OPraHOB M OPpraHU3anuM, o0palleHue B KOTOpbIe
He00X0AMMO /ISl IPei0CTaB/IeHUsI MyHULIMIIA/JIbHOH YCIyTH

12. Tlpu npegocTaB/ieHUA MyHULIUMNATIbHBIM apXUBOM MYHULIAINATBHOW yCTyTH
Me)KBeJJOMCTBeHHOe UH(OPMAaLIMOHHOE B3aUMO/IeliCTBUe He TIpeyCMOTPEHO.

13. 3anperriaetrcss TpebOBaTh OT 3asiBUTENIST OCYIECTBEHUS [I€HCTBUH, B TOM
yKC/le COTJIaCOBAaHWM, HeOOXOAWMBIX /ISl TIOTyYeHUs MYHHULMIAABHON YCIyTH
W CBSI3aHHBIX C oOpaileHreM B HHble OpraHbl MECTHOI'O CaMOYITpaBJIeHMUs
Y OpraHu3alyu.

Pe3ybTaT npefocTaB/ieHNs MyHULIUNA/IbHOU YC/IyTH

14. Pe3ynbTaToM MpejoCTaB/IeHUs] MyHULIMIIATIbHOW YCIYTH SB/STFOTCS:



apXvBHasi CrIpaBKa;

apXvBHasi BbIIUCKa;

apXvBHasi KOIUS;

vHGOpMaI[MOHHOe TIMCbMO 00 OTCYTCTBUM 3ampalllMiBaeMbIX CBeJeHUN
C peKOMeHJALUSAMU O JaJbHEUINX MyTAX MoHMCKa HeoOxoaumoin uHbopMaliH 100
C YyBeZIOMJIEHUEM O HarpaB/JeHUuM COOTBETCTBYIOIIUX 3alpoOCOB Ha WCIOJIHEHUE
T10 MPUHAJ/IEXXHOCTU B APYTHe OpraHbl ¥ OpraHu3aliiy;

OTKa3 B NpeJj0CTaB/IeHUHA MYHULIUMATbHOU YC/IyTH.

Cpok npepocTaB/ieHH MYHULIUNIA/IbHOU YCTIyTH

15. CpoK HUCIIO/IHeHHWs 3ampoca I0 apXWBHBIM TOKYMEHTaM MYHULUIAJIbHOIO
apxvBa He Jo/bkeH mnpeBbliaTh 30 JHEM CO [JHSA pervdcTpanuu — 3arpoca
B MYHULIUMNA/IbHOM apXHBe.

C yueroMm oOpailleHus1 3asiBUTesIsi uepe3 MHOTOGYHKI[MOHAIbHBIA LIeHTP
NpeJ0CTaB/IeHNs FOCYJapCTBEHHBIX YU MyHULIMIIA/IBHBIX YCJIYT CPOK MpPeAoCTaBIeHuUs
MYHULIUNAJBHOU YCIYTA WUCUUC/ISETCS C MOMEHTa PerucTpalydd B MyHULIUNAIbHOM
apxuBe, MPeJ0CTaB/IAIOLLIEM MYHULIUMIIA/IBHYIO YCIYTY.

3anpoc, He OTHOCSIIUNCA K COCTaBy XPAHSAIIMXCS B MYHULIMIATBHOM apXHBe
apXUBHBIX JOKYMEHTOB, B TeUeHue 5 JHeW CO [HS ero pervcTpalyy HarpaBJisieTcs
B IDyTOii apXWB WIA OpraHM3alil0, TJe XpaHATCA HeoOXOAUMble apXHBHBIE
JIOKYMEHTBI, C yBeloM/IeHreM 00 3TOM 3asiBUTEJIS.

HpaBOBBIe OCHOBAHMA AJIA ITPEeJOCTAB/ICHUA MYHI/IHI/IHaJIBHOﬁ YOUIYTH

16. ITepeueHb HOPMAaTUBHbBIX TIPaBOBBIX aKTOB, Peryampyrommx
rpe/iocTaB/ieHe  MYHULIMMA/JBHONW  YCAyTHM, C yKa3aHWeM WX pPEeKBU3UTOB
Y UICTOUHUKOB OQUI[MaIbHOIO OIyO/JMKOBaHUSI pa3MellleH Ha EjuHOM mopTane
https://www.gosuslugi.ru/25904 (npyu HaIUUMU TEeXHUUECKOM BO3MOKHOCTH),
Ha ouI[MabHOM CaliTe MYHHUIMIIAJBLHOTO apxuBa B ceTH VIHTepHeT MO ajipecy:
http://www.arhivkgo.ru/.

MyHulunanbHbIE  apxuB  o0ecTieurBaeT pa3MellleHde U aKTyasu3alyio
repeyvHsi yKa3aHHbIX HOPMAaTUBHBIX TTPAaBOBBIX aKTOB Ha CBOeM O(HIIMAILHOM CaiiTe
B ceTu MIHTepHeT, a Takke Ha EauHOM mopTarie.

VcuepnibIBalOIIKi epevyeHb J0KYMEHTOB, He00X0AUMBIX /I/Is1 Pe/i0CTaB/IeHUs
MYHHUIMIIA/IbHOH YCIYTH

17. B yensix moJjiyueHUs MyHULIMIAIbHOW YCIYTH 3asiBUTE/Ib CAMOCTOSITe/TbHO
Mpe/iCTaB/sieT B MyHULMIIAIbHBIM apXMB 3arpoC O NpejoCTaBIeHUH MyHULMNAIbHOU
yCJIyTH ¥ TOKYMEHTBI, HeOOXOAMMEIE /IJ1s1 [IPe0CTaB/IeHUs] MYHHUI[UTIAIbHOK YCIyTH.

B 3aripoce 3asiBUTe/Is1 JO/DKHBI OBITH YKa3aHbI:

1) HauMeHOBaHUe IOPUAMYECKOTO JULia - AJIs1 FOPUANUECKUX JUL; (hamuus,
MMsI 1 0TUeCTBO (TIPU HAJIMUUK) - A1 PU3NUeCKUX JIULI;
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2) TOYTOBBIN W/WJTK 37IEKTPOHHBIM afipec 3asBUTe/IS;

3) yka3aHue Tembl (BOMpoca).

18. /1511 mosryueHus: CBe/leHUH, Co/ieprKallliX MepCcoHabHbIe TaHHbIE O TPeThUX
JMLAax,  JOTMOJHUTeTbHO  TIPEeACTaB/SIOTCS  JAOKYMEHThI, MOJATBEPXXAAroliue
MOJTHOMOYMST  3asBUTe/Is, NPeAyCMOTPEeHHble 3aKOHOAATenbCTBOM Poccuiickon
®epnepanuu. CBefieHus1, COZep’Kalllie TMepCOHA/IbHbIE JaHHble O TPeTbUX JMLaXx,
MpeJCTaB/sAIOTCA  YIIOJTHOMOUEHHOMY JIMLy Ha OCHOBAaHWM  JIOBEPEHHOCTH,
oopM/IEHHOW B YCTaHOBJIEHHOM 3aKOHOZaTeqbCTBOM Pocculickoli ®epepauyu
MopsifiKe.

HcuepnbiBaloiiyii nepedyeHb J0KYMEHTOB, HE00X0ANMBIX B COOTBETCTBHH C
HOPMAaTHBHBLIMHU NPAaBOBBIMHU aKTaMM /ISl MIPe/0CTaB/IeHUsA MyHUIMIIA/IbHOM
yYC/IYyI'¥, KOTOPbIe HAX0/AATCA B PacClOpPsHKeHUH OPraHOB MeCTHOI'0
caMOyIpaB/IeHUs ¥ UHbIX OPraHoOB, YYaCTBYHILIMX B [IPei0CTaB/IeHUU
MYHHMIMIIA/IbHBIX YC/IYT, U KOTOPBIe 3asiBUTe/Ib BIIpaBe NpeACTaBUTh, @ TAKKe
CII0COOBI MX MO/TyYe€HHSA 3aABUTE/IAMH, B TOM YHC/IE B 3/IEKTPOHHOMH (hopMme,
MOPA/AOK UX NpeJCTaB/IeHUsA

18. JOoKyMeHTBI (cBegeHus), HeoOXoMbIe B COOTBETCTBUM
C  3aKOHOAATeNbCTBOM  Poccurickon  denepanui W 3aKOHO/ATe/IbCTBOM
CBep//IOBCKOM 00/1acTH [1J1s1 TIPeJIOCTaB/IeHUs] MYHHULUIANBHOW YCJIYTH, KOTOpbIe
HaxOASTCS B PACIOpPSDKEHWH TOCYAApPCTBEHHBIX OpPraHoOB, OPraHOB MeCTHOTO
CaMOympaB/eHWss W WHbIX OpPraHoOB, YYaCTBYKOIIUX B  [pPeJOCTaB/JIeHUU
MYHULIUMNATBHBIX YCIYT, OTCYTCTBYIOT.

19. 3anmpoc ¥  [AOKYMeHThl, HeoOXOoAguMble /s  TIpeAoCTaB/IeHHUs
MYHULIUMNAZBHOM yCAYTH, YyKa3aHHble B IyHKTe 17 HACTOsAILEero perjameHTa,
TIPe/ICTaB/ISIOTCS B MYHMIUIANBHBIM apXWB TOCPEACTBOM JIMYHOTO OOpalieHus
3asiBUTeJIsI, TIOCPEeICTBOM TOUTOBOI'O OTMpPAaB/eHHs, Yepe3 MHOTO(YHKI[MOHATbHbIN
LEHTP MpeJ0CTaB/IeHUsI TOCYJapCTBEHHBIX U MYHULIMITA/IbHBIX YCIYT, B 3JIEKTPOHHOU
dbopme ¢ ucnosib3oBaHueM EQVWHOrO mopTana B Cjiydasix U MOpsi/iKe, YCTAaHOBJ/IEHHBIX
3aKOHO/IaTe/IbCTBOM Poccutickon denepalyy, oduLMaIbHOrO caurta
MYHUIUIAIBHOTO apXWBa B COOTBETCTBUU C HOPMATUBHBIMU TIPABOBBIMM aKTaMH,
yCTaHaB/IUBAIOIIMMU TIOPSIIOK TPeA0CTaB/IeHUs] MYHULIMIIAIbHBIX yCIyT, B dopme
3JIEKTPOHHBIX JOKYMEHTOB (MPU HAJIMUWU TEXHUYECKOM BO3MOXXHOCTH).

20. JoKymMeHTOB (cBeeHu), HEe0OXOIMMBIX B COOTBETCTBUU
C 3aKOHO/IaTe/IbCTBOM Poccutickon ®denepanuu u 3aKOHO/IaTe/IbCTBOM
CBep//IOBCKOM 00/1aCcTH /151 TIpeZi0CTaB/IeHUs] MYHMIUIAIBHOM YCIyTH, KOTOpPbIe
HaxOoJSTCSl B pacriopsbDKeHHWUW TOCYJapCTBEHHBbIX OpraHoB, OpPraHOB MeCTHOTO
caMOymnpaB/eHWs Y MHbIX  OpraHOB, Y4YaCTBYKOIIUX B  I[peJOCTaB/IeHUU
MYHULIUMNATIBHBIX YCIYT, He TIpeJyCMOTPEHO.

3asgBUTe/Ib BIIpaBe IIpe/ICTaBUThb JOKYMEHThI, COZiep>Kalllie CBeJ/leHUs,
yKa3aHHbIe B UaCTH TIePBOM HACTOSIIETO MyHKTa, TI0 COOCTBEHHON MHUI[UATHBE.

21. 3arpetijaeTcst Tpe60BaTh OT 3asBUTEJIS:
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ripe/iCTaB/ieHUsT JOKYMEHTOB ¥ MH(OpPMallUM WIA OCYILeCTBeHHUs [elCTBUH,
KOTOpbIe He MPeJyCMOTPeHbl HOPMAaTUBHBIMU MPABOBBIMU aKTaMH, Pery/IupYIOLLIUMU
OTHOLIEHUS], BO3HUKAIOLIWE B CBSI3U C MPeJ0CTaBIeHUeM MYHULIUIAIBHOM YCITYTH;

Tipe/iCTaB/eHUs] [IOKYMEHTOB W HWH(OpMalMd, KOTOpble B COOTBETCTBUHU
C HODMaTHMBHBIMK TpaBOBbIMU akTamu Poccutickoii ®esepaljiy, HOPMAaTUBHBIMU
MPaBOBLIMHU akTamu [IpaButenbcTBa CBep/I0BCKOIM 00/1aCTH U TPaBOBBIMUA AKTaMH
OpraHOB MECTHOT'O CaMOYIIPaB/IeHUs] HAaXOASTCS B PACIOPSDKEHUM OPraHOB MeCTHOTO
caMOyTipaBJieHusl, TPeJOCTaB/SOIIMX MYHULMNAJAbHYIO  yCciayry, W (Wam)
MO/IBe/IOMCTBEHHbIX ~ OpraHaM  MeCTHOTO  CaMOYIIpaB/ieHWsI ~ OpraHu3alui,
YUaCTBYIOIIUX B TMPeJOCTaBAeHUM MYHULIMMA/IbHBIX YCIYT, 3a WCK/II0UeHrueM
JNOKyMEHTOB, yKa3aHHbIX B uacTu 6 craTtbu 7 Pefepa/sbHOrO 3akKOHa OT 27 WO/
2010 roma Ne 210-®3 «O6 opraHu3al[id IPeOCTABIeHHs TOCYJapCTBEHHBIX
1 MYHMITUTIANBHBIX YCIyT».

Tpe/iCTaBleHUs] [IOKYMeHTOB U UWHMOpMal[MH, OTCyTCTBHe U (WIn)
HeJIOCTOBEPHOCTh KOTOPBIX He yKa3bIBa/lMCh TIPU TIePBOHAUAILHOM OTKa3e B MpHeMe
JOKYMEHTOB, HeOOXOJUMbBIX [I/Is1 TPeJ0CTaBIeHUss MYHULIATIAIBHOW YCIyTH, 100
B Npe0CTaB/IeHUA MyHULIMIIAIbHOM YCIYTH, 38 UCK/IFOUeHUeM CJleyIOIIUX C/yuaeB:

v3MeHeHrHe TpeOOBaHWM HOPMATHMBHBIX IIPAaBOBBIX aKTOB, KaCarOIIUXCS
Mpe/loCTaB/ieHrsI MyHULMTIabHOW YC/IyTH, TIOC/Ie TepBOHavYa/IbHOM T0/lauk 3arpoca
0 Mpe0CTaB/IeHU MyHULMIIATbHOW YCIYTH;

Ha/uve OImMOOK B 3ampoce O TIPeJoCTaB/JeHWM MYHUIMIAIbLHOW YC/IyTh
Y IOKYMeHTaX, TMOJAHHBIX 3asiBUTe/IeM I0C/e MepBOHAUaJbHOTO OTKa3a B MpUeMe
JOKYMEHTOB, He0OXOJUMBIX [/is1 TIpefOCTaB/eHUss MYHULIANIAIbHONW YCIyTH, 100
B TIpe/I0CTaB/IeHU MYHUIIUMA/IBHON YCIYTH U He BK/IFOUEHHBIX B Mpe/|CTaB/IeHHBIN
paHee KOMIIJIEKT JOKYMEHTOB;

HCTeueHUe CpOKa JIeMCTBUsl JJOKYMEHTOB WM U3MeHeHue WH(opMaluy nocjie
MepBOHAYa/IbHOTO OTKasa B rpuemMe JIOKyMEHTOB, HeoOX0UMBIX
[Jis TIPeZIOCTaB/IeHUsT  MYHULUMA/JLHOW ~ yCIyrd, Jubo0 B TIPeJOoCTaB/IeHUU
MYHULMIATBHOU YCIYTH;

BbIsSIBJIeHWe  JIOKyMeHTa/lbHO  TIOATBepXXZAeHHOro  (dakta  (TIPU3HAKOB)
OIIMOOYHOTO WM MPOTUBOMNPABHOIO AeUCTBUS (0e3/elicTBYSI) JO/DKHOCTHOTO JIUIIA,
MYHULIATIAJIBHOTO ~ CJy)Kallero wid paboTHMKAa MYHULMIIAJBHOTO — apXUBa,
TIpe/OCTaB/ISIOLer0 MYHULUIANbHYIO YCIyTy, paboTHHKa MHOTO(YHKI[MOHAIBLHOTO
L[eHTpa TpeJOCTaBAeHUsI TOCY[AapCTBEHHBbIX W MyHULUIAAbHBIX YC/Iyr  TIpU
repBOHavya/JbHOM OTKa3e B MpreMe JJOKYMeHTOB, He0OX0AUMBIX [Jisl TpeAoCTaB/IeH s
MYHULIATIAJIBHOW ~ yC/IyTH, JIMOO B MpefoCTaBleHUd MYHMLIMMAJBHOM — YCIYTH.
B faHHOM ciyyae B MHMCbMEHHOM BH/jle 3a TOJIMUCHIO JO/DKHOCTHOTO JIMLA OpraHa
MECTHOTO CamMoOyTmpaB/jieHusi (MW MYHULMIAJbHOTO apXvBa), IMpejoCTaBIIsIOIIero
MYHUIUTIANBHYO ~ yCJIYTY,  PYKOBOAUTENss  MHOTOGYHKIIMOHAIBLHOTO  I]eHTpa
TIpe/loCTaB/ieHusl TOCYAAaPCTBEHHBIX M MYHMIIMMNAIbHBIX YCIYT TIPU MepBOHauYaIbHOM
OTKa3e B IpreMe JOKYMEeHTOB, HeOOXOANMBIX ZJisl TIPeZI0CTaBIeHUs] MyHULIUITaTbHOM
yCIyTH, 3asiBUTe/Ib yBeloMisgeTcsi 00 yka3aHHOM ¢akTe, a TaKxe MPUHOCATCS
M3BUHEHUs 3a 0CTaB/ieHHbIe HeYj00CTBa;
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Tipe/iCTaB/leHUs] JOKYMEHTOB, MOATBEP)KAAIOIINX BHECEHWE 3asiBUTE/IEM I1/1aThl
3a MpeJoCcTaB/eHre MyHULIMIIATbHOM YCIYTH;

npe/locTaB/ieHrsi Ha OymMa)KHOM HocuTesle [JOKYMEHTOB U UH(OpMaluH,
3/IeKTPOHHbIe 00pa3bl KOTOPBIX paHee ObUM 3aBepeHbl B  COOTBETCTBHUU
C nyHKTOM 7.2 vacti 1 crateu 16 depepanbHoro 3akoHa ot 27 urons 2010 roga
No 210-®3, 3auck/iroueHWeM C/aydaeB, eC/Jd HaHeCeHue OTMEeTOK Ha TakKue
JOKYMEHTBI JTUOO WX U3bATHE SIBJISIETCS HEOOXOAMMBIM yCJIOBHEM TpPe0CTaBIeHMUs
MYHMIUTIATBHOU YCAYTHM, W HWHBIX CJ/lydyaeB, YCTaHOBJIEHHBIX (eepanbHbIMU
3aKOHaMHU.

22. Ilpu npepocTaBieH MyHULMIIAIBHOU YCIYTH 3aripeiiaeTcs:

OTKa3blBaThb B TpHeMe 3arpoca W WHBIX [JAOKYMEHTOB, He0OXOJUMbBIX Jist
MpefoCTaB/ieHrsI MyHULIMMNAAbHOW YC/IyTU, B C/y4yae, eC/id 3arpoC U JOKYMEHTHI,
HeoOXoAuMble  [Ji7i1  TIPeJOCTaB/ieHUsI ~ MYHMLMMAJbHOW  YCIyTW,  TI0JjaHbl
B COOTBETCTBMM C UH(pOpMaLMer O CpoKax U TOpsiike MpefoCTaB/eHuUs
MYHULIATIAJIBHOW ~ yC/IyrH, onybsukoBaHHOM Ha EauHoM  moptane, mb6o
Ha o(ULMa/IbHOM CaliTe MyHULIMMNAaIbHOTO apXUBa;

OTKa3blBaTb B TMPeJOCTaB/JI€HUU MYHULMIAIbHOM YC/IyTM B C/ydyae, eCau
3arpocC ¥ JOKYMEHThI, He0OXOAMMbIe /s TIpeIoCTaBIeHNs MYHULIATIATBHON YCTyTH,
Mo/laHbl B COOTBETCTBUU C MH(pOpMalell 0 CpoKax W MOpsijKe TpefoCTaB/ieHuUs
MYHULIATIAJIBHOW ~ YCIyTH, omnybsukKoBaHHOWM Ha EauHomM  moprane 6o
Ha o(uIMabHOM CaiiTe MyHULMIIabHOTO apXK1Ba.

23.  1oKymMeHTOB (cBeeHuM), HeOOXOJUMBIX B COOTBETCTBUU
C 3aKOHO/]aTe/IbCTBOM Poccutickon ®denepanuu u 3aKOHO/IaTe/IbCTBOM
CBepa/ioBCKOM 007acTé [J1s1 TIpeIOCTaB/IeHHsI MYHUILUMAJbHOM YCIyTH, KOTOpbie
HaxoJATCd B PACHOPSDKEHWM TOCYZApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOyIpaB/eHUsI W HWHBbIX OpraHoB, Yy4yaCTBYKOIIUX B  IpeA0oCTaB/IeHUU
MYHMLMMAIBHBIX YCJIyT, He TIPeyCMOTPEHO.

3asgBuTeNb BMOpaBe MpEeJCTaBUTh [JOKYMEHThI, COJep)Kalue CBeJeHus,
yKa3aHHbIe B UaCTH [epBOM HACTOSILIero MyHKTa, 10 COOCTBeHHOW MHULMATUBe.

HenpegcraBneHue 3asiBUTeNIEM JOKYMEHTOB, KOTOPbIE OH BIIPaBe IpeJCTaBUTh
1Mo CoOCTBeHHOW WHHWIIMATHBE, He $SBJSIeTCS OCHOBAHHWEM [IIsi OTKa3a 3asBUTEJIO
B MP€/JJOCTaB/IeHUN MYHULIMIIA/ILHOW YCIYTH.

N cuepnbiBaroniui nepeyeHb 0CHOBAHUH /I 0TKa3a B MIpueMe JOKyYMEeHTOB,
He00X0JUMBbIX JI/Isl Pe/JOCTaB/IeHUsA MyHULIUNIA/T6HOU YCTyTH

24, OcHOBaHMAMU [Jid OTKasa B I[IpUeMe 3arpoca U JOKYMEHTOB,
He0oOX0JUMBIX /1Jis1 TIpeJJOCTaB/IeHUsI MYHULIMIIATbHOW YCTYTH, SIBJSIFOTCSI:

HelpaBU/IbHOE 3arlO/IHeHWe 3arpoca, yKa3aHHOr0 B MYyHKTe 17 HacTosLlero
perjiameHTa, OTCYTCTBME B 3arpocCe [aHHbIX, YKa3aHHbIX B IyHKTe 17 HaCTOSIEro
peryjiameHTa;

3aroJIHeHWe 3arpoca, yKa3aHHOr0 B MYyHKTe 17 HaCTOSLLEro perjiaMeHTa,
Hepa300pUMBLIM, He TIO/IJAI0II[UMCS TIPOUTEHHIO TTIOU€PKOM.
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HcuepnibiBaroniui nepeyeHb 0CHOBAaHMH //1s1 MPUOCTAHOB/IEHHS
Npej0CTaB/IeHUs MyHHLMIIA/IbHON YCIYTY WIK 0TKas3a
B Npe/l0CTaB/1eHUU MYHHUIIUNIA/IbHOU YCJIYTH

25. OcHoBaHUs [Jisi TIPUOCTAHOBJIEHUS] TIpeAOCTaB/Ie€HUS MYHULIANAJIbHOU
YCIYyTH OTCYTCTBYIOT.

26. MyHuLManbHas yciyra He IpeJoCTaB/isieTcs B CAeyHOLUX CIyvasx:

€CJ/IM 3aMpoC He MOAAAEeTCs TIPOUTEHUIO;

eC/M OTBeT MO CYIIeCTBY yKa3aHHOW B 3arpoce TeMbl (BOIMpOCa) He MOXKET
ObITh ZlaH Oe3 pa3ryiallieHus CBeleHUid, COCTAB/ISIONIUX TOCYIapCTBEHHYIO WA UHYIO
oxpaHsieMyio  deZepa/ibHbIM  3aKOHOM  TaWHy;  3asBUTEeNI0  COO0OIaeTcs
O HEeBO3MO)XHOCTH JiaThb OTBET MO CYILIEeCTBY IOCTaB/JIEHHOTO B 3ampoce BOIpPOCa
B CBSI3U C HEJOMYCTUMOCTBIO pasr/allleHHss YKa3aHHbIX CBeJleHWH; YKa3aHHas
uHbopMalusi MoKeT ObITb TIpefocTaB/ieHa TOJILKO TPU HaJIWUMM Y 3asiBUTeIs
JIOKyMEHTa/lbHO TMOATBEPXKAEeHHbIX TMpaB Ha IOJIydYeHWe CBeJeHUM, COJeprKallyx
roCyJJapCTBeHHYIO TaliHY W/WiM KOH(GH/eHIIMaIbHY0 UH(POPMaLHIO;

eC/IM 3arpoC KacaeTcs TeMbl (BOMpOCa), B OTHOLIEHWHA KOTOPOW 3asiBUTEJIIO
paHee MHOTOKPAaTHO [laBajlMChb MHUCbMEHHbIE OTBEThI IO CYLIeCTBY, U MNPU 3TOM
He TIPUBOZAATCS  HOBble  /IOBOABI WM  OOCTOSITENIbCTBA;  PYKOBOJUTEINb
MYHMIMIIATBHOTO apXWBa WM YIOJHOMOYEHHOE Ha TO JIMIO BIIpaBe MPHUHSTH
peliieHre 0 6e30CHOBATE/ILHOCTU OUePeHOTO 3ampoca U TpeKpalljeHUH TeperucKu
10 JaHHOMY BOIPOCY TPHU yCJIOBUM, UTO YKa3aHHBIM 3allpOC U paHee HarlpaBJisieMble
3anpocChl HaMpaB/S/IMCh B OAWH U TOT K€ OpraH WM OpPraHu3alvio; O JaHHOM
pelleHUH YBeJOMIISIETCS 3asiBUTe b, HAallpaBUBILWN 3aMpoc;

el B 3ampoce COJlep)KaTcs HelleH3ypHble JiMOO ocKopbuTenbHbIe
BbIDA)KEHUS], YTPO3bl XKU3HHU, 3[0POBbI0 Y UMYILECTBY [JO/DKHOCTHBIX JIMLI, @ TaKXXe
YJIEHOB UX CeMel;

ecM 'y 3asBUTeNs OTCYTCTBYIOT [OKYMEHTBI, TOATBED)KJAIOLIKe €ero
MOJIHOMOYMS BBICTYNaTh OT MMEHU TPEeThbUX JIUL], B OTHOLIEHWM KOTODPbIX CJesaH
3anpoc (B (/lyyae, eCcIM He UCTeK CPOK OrpaHWuYeHUsi, YCTaHOBJIEHHBIN
yacteio 3 craThu 25 ®DefepanbHOro 3akoHa OT 22 okTsa6ps 2004 roma Ne 125-P3
«O06 apxuBHOM fiesie B Poccuiickoii @eziepaiium» ).

O mpuuMHaX OCTaBJ/ieHUs 3arpoca 0e3 pacCMOTpPeHHsI COOOIAeTC sl 3asiBUTE/TIO
B CJyuasX, ecid ero ¢aMuausi M TIOUTOBBIM (3/1€KTPOHHBIN) afipec TOAJar0TCs
MPOYTEHUIO.

Pa3mep niatbl, B3MMaeMoM C 3asiBUTe/Is1 IPU NPeA0CTaB/IeHNU MyHHLMIIA/IbHON
YCJIYyTH, M CIIOCO0BI ee B3UMaHUA

27.T'ocymapcTBeHHasl TIOIUIMHA 3a TIpeZioCcTaB/ieHre MYHUIUTIAIbHOU YCIyTH
He B3UMaeTCHl.

28. IlpegocTraBieHde apxWBHOW HWH(OpMalMY, TOATBepXKAaroleld IpaBo
Ha B/ajeHue 3emyied HOpUANYEeCKUX WIA (U3UUeCKUX JIMll, OCYIeCTB/ISeTCS
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Ha BO3Me3JHOW OCHOBe. 3arpochl WCIOHSIOTCS Ha OCHOBAaHWM JOrOBOPOB
BO3Me3/IHOTO MpeJi0CTaB/IeHUsl yCIyT Win 6e3B03Me3/HO.

CroumocTs  paboT 1O  MCIOMHEHUIO  3allpoCOB  YCTaHABJ/IMBAETCS
rnocraHoB/ieHreM ['yiaBbl AfMUHUCTpalii KaMeHCKOTO MYHHUIIMIIA/JIbHOTO OKpyTa
CBep/I/IOBCKOM 00/1aCTH.

be3B03Me3HO OKa3bIBaOTCS CeyIOlMe YC/IyTU:

NpefloCTaB/ieHde apXWBHBIX CIPAaBOK, KOMWW apXWBHBIX [JOKYMEHTOB
T0 3arpocaM OpraHOB roCyJapCTBeHHOM BiacTty Poccuiickoit Pezepaiiyu, CyObeKTOB
Poccuiickor ®Pefepaiiyy, OpraHoB MECTHOTO CaMOYIIpaBJ/IeHUS;

ripeioCcTaB/ieHHe KOMnui apXHBHbBIX JIOKyMEHTOB opraHu3salysm
dboHmoo6pa3oBaTeissM (M3 apXUBHOTO (DOHZIa COOTBETCTBYIOI[e OpraHu3alium).

[Tpu OTCyTCTBHMM (DMHAHCOBBIX, TEXHWUYECKUX W Ka/IpOBBIX BO3MOKHOCTEM
T0 MCIIOJIHEHUIO TeMaTUuecKoro 3arpoca JOoroBOpD BO3MEe3/HOTO IpeAoCTaB/IeHuUs
yCJIyT He 3aK/IF0UaeTCsi, MyHULUTIaIbHbIN apXUB PeKOMeH/yeT 3asiBUTe/II0 POBOJUTh
CaMOCTOSITe/TbHbIM TOMCK HWHTepecyrollled ero HMH(pOpMalMd B UYUTAJbHOM 3aje
apxuBa.

MaxkcumanibHBIN CPOK 0XXKW/JJaHHsA B 0Uepeau NMpH nojayve 3anpoca
0 NpeAoCTaB/IeHN MYHMLMIIA/ILHOM YC/IYTY U MIPU MO/IyYeHHH pe3y/ibTaTa
MpeA0CTaB/IeHUs MYHHULIMNIA/IBHON YCUIYyTH

29. MakcuMa/ibHBIM CPOK OXKUJAHWS B oOuepeayd TMpU Mojaye 3ampoca
O MpPeJOCTaB/JIeHUM  MYHULIMMNAJIBHOM  yCOIYTM W TOJyYeHHWH  pe3yJbTaTa
MYHULMTAIBHOW YCJAYyTd B MYHULIMNAJIbHOM apXvMBe WIA MHOTO(QYHKLMOHAIbHOM
LEHTpe TMpeJoCTaBJIeHUs] TOCYJapCTBeHHbIX W MYHULMMNAAbHBIX yCayr (mpu
peanu3aluu) He [0/DKeH TpeBbillaTh 15 MUHYT.

CpoK ¥ MopsAAOK perucTpanyu 3anpoca 3asiBUTe/Is
0 Mpe0CTaB/IeHUH MYHHIIUTNIA/IbHOM YC/IYTH M YCIYTH,
npeAoCTaB/isAeMoi OpraHu3anyen, yuacTBYHOILel B peAoCcTaB/1eHNuH
MYHMIMNIA/IBHOM yC/IyTd, B TOM YHUC/Ie B 3/IEKTPOHHOU (hopme

30. PerucTpaijiss  3armpoca YW WHBIX [JOKYMEHTOB, HEOOXOAUMBIX /st
MpeAiOCTaB/AeHNU  MYHULMIMAAbHOM  YCJIyTH, OCYLIeCTB/sSeTCsi B  TOPSJKe,
rpeaycMOTpeHHOM B paszesie 11l HacTosIero perjiameHra.

TpeOoBaHUSA K MOMEIEHUAM, B KOTOPBIX MPeA0CTaB/IAI0TCA
MYHULUNA/IbHbIE YCOIYTU

31. B miomellleHUsX, B KOTOPBIX MPeJOCTaBJIAeTCS MYHULMIIA/IbHAA YCIyra,
obecrieurBaeTCs:

1) cooTBeTCTBHE CAHUTAPHO-3MUIEMUOIOTMYECKUM MpaBUWIaM U HOpMaTHBaM,
TipaBUIaM TIPOTUBOIIOKapHOU 6e30macHOCTY;
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2) co3aHve WHBa/IW[AM CAeAyIOIIUX YCJAOBUM AOCTYIMHOCTU 0OBEKTOB
B COOTBETCTBUM C TpeOOBaHUSMMU, YCTAaHOBJIEHHbIMU 3aKOHO/ATebHbIMA U WHBIMU
HOPMAaTWBHBIMU MMPAaBOBbIMY aKTaMHU (yKa3aThb MPU HAJTMUKH):

BO3MOXXHOCTh OeCIIpernsiTCTBeHHOTO BX0/ja B 00BbeKThI 1 BbIX0/la U3 HUX;

BO3MOXXHOCTb CaMOCTOSITE/TbHOTO TIepe/IBI)KEHHsI 110 TePPUTOpHH 00beKTa
B LleJIAX JOCTyNa K MeCTy TpeJoCTaB/ieHUs] MYHMIUIIAJIbHOW YCIYTH, B TOM 4HUCJIe
C TMIOMOIIbI0 PabOTHUKOB O0BEKTa, TPeJOCTABJISAIOIIMX TOCYJapCTBEHHbIE YCIIYTH,
ACCHUCTHUBHBIX U BCIIOMOTaTe/IbHBbIX TEXHOJIOTHH, a TAKXKe CMEHHOT'0 KpeC/1a-KOJIsICKY;

3) omellieHUsT [IO/DKHbBI UMeThb MecCTa [/l OXKWjlaHus, WH(OPMUDPOBaHUS,
npreMa 3asBUTeJIeM; MecTa OKHAaHUs 00eCreurBarOTCS CTYJ/IbSMU, KpeceTbHbIMU
CEeKLIUSIMM, CKaMbsIMU (OaHKeTKaMu);

4) omellleHUs1 [O/DKHbI UMeTb TyajieT CO CBOOOAHBIM [IOCTYTIOM K HeMy
B pabouee Bpems;

5) Mecta MH(OPMHUPOBaHUS, MpeJHa3HAUEHHbIE /s 03HAKOMJIEHUS TpaK[aH
¢ MH(OPMAaIIMOHHLIMUA MaTepHraaMH, 000PYAYIOTCS:

MH(OPMAIIMOHHLIMU CTeHAAaMHU WIA WH(OOPMAlIMOHHBIMU  37IeEKTPOHHBIMU
TepMHHA/IaMy;

CTOJIaMHU (CTOMKaMM) C KaHLeSIPCKUMU MPUHAJ/IEKHOCTSMU /1711 0(POpMIeHUsT
JIOKYMEHTOB, CTYJ/IbSIMHU.

Ha wuHboOpMallMOHHBIX CTeHAaX B T[IOMeIeHUsX, MpeJHa3HauUeHHbIX [/
ripyeMa rpaxzia, pa3mMelllaeTcs UH(QOpMallvsi, yKa3aHHasi B TTyHKTe 5 perjiaMeHTa.

OdopmneHre Bu3yanbHOH, TEKCTOBOM W MY/IbTUMeAUMHON HWHMOpPMAaLUU
O MOpsifiKe TpeAOoCTaB/JeHUs] MYHMLUMAIbHOW YCJAYyTd [O/DKHO COOTBETCTBOBATh
ONTUMA/JILHOMY 3DUTE/IbHOMY U CJIYXOBOMY BOCIIPUSITUKO 3TOM HH(OpMaLiuu
3asIBUTEJISIMH, B TOM YMCJIe 3asiBUTE/ISIMU C OTPAHUYEHHBIMH BO3MOXXHOCTSIMHU.

IToka3aTenu AOCTYNIHOCTU U KaueCTBa MyHHUIIUNIA/IbHOM YC/IYyTH

32. IToka3are/isiMM JOCTYITHOCTH U KaueCTBa Mpe/[0CTaB/IeHUs] MyHUILATA/IbHOU
YCIYTH SIBJISIFOTCSI:

1) BOBMOXXHOCTb ~ TOMyYeHUs1 UWHGOpPMAlMM O Xo/le  TpeA0CTaB/ieHHs
MYHMIMIIATBHOU yCIyT¥M, B TOM 4WC/e C UCI0Jb30BaHUEM UH(POPMAalMOHHO-
KOMMYHUKALIMOHHBIX TeXHOJIOTHH (TPY HA/TMYMU TeXHUYECKOU BO3MOXKHOCTH);

2) BO3MOXXHOCTh T10JTy4YeHus MYHULUMATbHON yCIIyTH
B MHOTO(DYHKI[MOHA/IbLHOM LeHTpe rpeJj0CTaB/IeHUS roCyJapCTBeHHbBIX
Y MYHULIMA/IbHBIX YCIYT;

3) BO3MOXXHOCTb TIOJIyUeHUS] MYHULMIIATBHOW YCJIYTM B MYHMULUIIATBHOM
apxuBe B Tipefenax TeppuTopuu CBep/jiOBCKOM 00slacTH 10 BbIOODY 3asiBUTESIs
(9KCTeppuTOpUA/IbHBIA MPUHIIUIT) HE3aBUCHMO OT €ero MeCTa >KUTebCTBA WM MeCTa
npeObiBaHus (A1 (U3UUECKUX ML, B TOM UWCAe  UWHAUBU/Ya/bHBIX
npearpuHUMaresel) /MO0 MecTa HaXOXKAEHWS (4719  FOPUAWYECKUX  JIWIY)
He TIpelyCMOTp€eHa BBUAY OTCYTCTBUSI TEPPUTOPHA/IbHBIX TTO/Ipa3e/ieHu;

4) BO3MOKHOCTb TOJIyYeHUsI MyHULIUMAJIbHOU YCIYTH B MpeiesiaXx TepPUTOPUM
CeepayioBckoii obsacti B 000M  (usiane MHOTO(YHKIIMOHA/TBHOTO I[€HTpa
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TIpe/IoCTaB/IeHNsI TOCY/IapCTBEHHBIX U MYHMIUMAMbHBIX YCAYT 10 BLIOOPY 3assBUTEIS
(9KCTeppuTOpUA/IbHBIA MPUHIIUIT) HE3aBUCHMO OT €ro MeCTa >KUTebCTBA WM MeCTa
npebbiBaHus (A1 GU3MYECKUX MI, B TOM UMC/Ie  WHAWUBUAYa/IbHbIX
npeArnprHUMaresieil) b0 MecTa HaxXxOXKAeHUs (A1  IOpUJAYECKUX  JIHIY)
(TIpy Ha/IMUKMM TeXHUUYECKOH BO3MOKHOCTH /151 37IEKTPOHHOTO B3aUMO/IeHCTBHS );

5) BO3MOXXHOCTh MOJIyUeHUs] MyHULIMIIAJIbHOW YCIYTM MOCPeACTBOM 3arpoca
0 Mpe/I0CTaB/IeHUU HECKOJbKHUX MYHUIUMANIbHBIX YCIYT B MHOTO(YHKIMOHATbHOM
L[eHTpe TMpeJ0CTaB/IeHUs TOCYAaPCTBEHHbIX U MyHULIUIA/IbHBIX YCIYT.

33.1lpy  mpenocTaB/ieHWHM  MYHULIMNAJIBHOW  yCJIYTM  B3aUMOJEUCTBHE
3asiBUTeNsT C  [IO/DKHOCTHBIMM  JIMI][aM{,  MYHULIUMAQJbHBIMUA  C/TYy>KallUMU
M pabOTHMKaMU MYHUIUIIATBHOTO apXWBa, MPeJOCTAB/SIONEr0 MYHMIUIATbHYIO
yCIIyTY, OCyllecTBisseTcss He Oonee 2 pa3 B CAeAYIOIIUX Cydasx: TPU TIpUeMe
3ampoca W TpU MOJlyueHWH pe3y/bTaTa. B KakJoM ciydae BpeMmsi, 3aTpaueHHOe
3asiBUTeJIEM TMPU B3aMMO/IeHCTBUSIX C JO/DKHOCTHBIMM JIULIAMU TIPU Mpe/loCTaBIeHUuH
MYHULIUMNAIBHOM YCJIyTU, He 10/DKHO MpeBbIlIaTh 15 MUHYT.

HHble TpeOoBaHUA K NMPeJOCTAB/IEHHI0 MyHULIMTIAJIBHOM YCTyTH

34. Ycnyr, KOTOpble SIBASIOTCS HeOOXOAWMBIMM W 00si3aTebHBIMU
ISl TIpe/IOCTaB/eHUs MYHULIMIIAJIbHOM yC/IyTU, 3aKOHOZATeJbCTBOM Poccuiickoi
deslepalivy He TIpeyCMOTPEHO.

35. 3asiBUTeNlb MMeeT IIpaBO [MOJAuM 3arpoca, JAOKyMEHTOB, HH(OpMaluHy,
HeOOXOUMBIX [JisI TIOAyYeHUs MYHULIATIAJBHOW YCIyTH, a TakKe TTOTydeHUs
pe3y/ibTaTOB TpeA0CTaBeHUsT MYHULIUMAIbHOW YCAYTH M0 3KCTePPUTOPUATLHOMY
MIPUHLIWITY HEe3aBUCHMMO OT ero MecCTa >KUTeNbCTBa WIM MecTa mpeObiBaHUs (AJ1s
bu3nuecKrx Jvll, B TOM YUC/ie UHJUBUAYaIbHBIX TIpeJNpUHUMareseil) 1ubo mMecta
HaxoxzaeHus1 (A/s1 rOpyUaWuUecKux JuI]) mocpeAcTBoM EauHoro mnoprana (ripu
Ha/IMUMM  TeXHWYeCKOW  BO3MOXKHOCTH), a Takke B J/obom  dummane
MHOTO(YHKIIMOHATLHOT'O 1L[eHTpa Tpe/0CTaBJ/IeHus roCy/1JapCTBeHHbIX
W MyHUIMNA/JbHBIX YCAyT B Tpefenax Tepputopurd CBepayioBcKoW obactu
10 BeIOOpY 3asBUTe/Is (TTPU HAJIMUMKM TEXHAUYECKOW BO3MOYKHOCTHU [IJIsi 37IEKTPOHHOTO
B3auMozieiicTBusi). [Ipu oOpailjeHUM 3a TIO/lyueHHeM MYHULIAIAIBHOU YCIIyTU
B 3/IEKTDOHHOM BHJle [IONyCKaeTCsd K MCIO/Jb30BaHUIO TPOCTasi 37eKTPOHHas
TMO/ITTUCh.

[Tomaua 3ampoca, AOKyMeHTOB, WH(MOpPMali, HeOOXOAUMBIX i TIO/TyUeHust
yoJIyTM, a  TakkKe  TIOyuyeHUWe  pe3y/lbTaTOB  MPeJOCTaBAeHUs  YCIYyTU
M0 3KCTepPUTOPUA/ILHOMY TPUHIMIY He3aBHUCHUMO OT ero MecTa >KUTeIbCTBa WU
MecTa mnpeObiBaHus (15 GU3AUECKUX JIML, B TOM 4YMC/Ie WHAUBUAYaJIbHbIX
npeArnprHUMaresiell) Mbo Mecta HaxoxAeHUs (A IOPUJAYECKUX  JTHIY)
B MYHULMIAAbHBIA apxXWB 10 BBHIOOPY 3asiBUTesss B Tipefieflax TeppUTOPUU
CBepa/iIoBCKOM 00/1aCTU He TIpelyCMOTPeHO BBHUY OTCYTCTBUSI TepPUTOPHUA/IbHBIX
nozipa3/ieNeHuHu.
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Pa3zpgen II1. Cocras, nnocsief0BaTe/IbHOCTb U CPOKH BBINO/THEHHUSA
a/IMUHHMCTPAaTUBHBIX MPOLeAYP

AJMUHHUCTPaTUBHBIE NPOLeAYPHI (AeHCTBHA) M0 NMPeA0CTaB/IeHHI0
MYHHUIUINA/IBHON YC/IyTH MOCPeACTBOM JIMYHOT0 00palieHusl, 1100 MoYToBOro
OTIIpaBJ/IeHUSA

36. [locnenoBaTenbHOCT,  aMUHUCTPATUBHBIX  TpoueAyp  (meucTBui)
110 TIPe/IOCTaB/IeHUI0 MYHMIIUMA/IBLHOM YC/IYTU TIOCPeACTBOM JIMUHOTO OOpalijeHus,
mibo  TIOUTOBOTO  OTTpaB/eHWs] BK/IOUAaeT CJeAyIol[He aJMHUHUCTPAaTHBHBIE

TpOLIe/Iyph:
1) nmpuem U pervcTpaiys 3arnpoca 3asiBUTeIs;
2) HarpaB/ieHWe  3arpoca  PYKOBOJAWTENI0,  pacCMOTpPeHWe  3arpoca

DPYKOBOZAUTe/ieM, HaripaB/ieHWe 3arpoca HWCIOJHUTEe0, pacCMOTpPeHHWe 3arpoca
WCTIOJTHUTeJIeM, aHa/lu3 TeMaTHKH 3aripoca;

3) HarpaB/eHWe 0 pe3yJ/bTaTaM pacCMOTPEeHUs 3arpoca Ha WCIOJIHeHHe
B /IDYyrOi apXvB WA OpraHu3alyio (B3auMo/leliCTBUe OpraHa, Mpe/i0CTaB/IsIOILIero
MYHULIATIAJIBHYI0 yCJIYTY, C WHBIMH OpraHaMd B/IacTH, OpraHaMH MeCTHOTO
caMOyTipaB/ieHusi M  OpraHu3alusiMd, YYacTBYHOIIUMU B  TIpe0CTaB/IeHUU
MYHULIATIAJIBHBIX YCIYT, He TIPe[yCMOTPEHO);

4) IOAIrOTOBKA 1 HarpaB/ieHHe OTBeTa 3asBUTEJTIO.

[TprieM 1 pervcTpaiys 3arpoca 3assBUTeis

37. OcHOBaHMeM Jjisi Hauyaja BBITIOJIHEHUS aJMUHUCTPAaTUBHOM MPOLIEAYPhI
SIB/ISIETCSI TIOCTYIJIEHWE 3arpoca 3asiBUTe/isI B MYHMIMIIA/IbHBIA apXWUB TOCPeCTBOM
MMYHOTO  oOpaijeHusi, /MO0  TIOUTOBOrO  OTMpaB/ieHus, JMbo  uepe3
MHOTO()yHKIIMOHATbHBIN LIEHTP TpeloCTaB/IeHUs roCyapCTBEHHBIX
W MYHHULMTIATBHBIX YC/IYT Ha OyMa>KHOM HOCHUTe Ie WK B 3JIEKTPOHHOU (opme.

B oiyuae HanuMuusi OCHOBaHUS JJjisi OTKasa B T[IpUeMe [IOKYMEHTOB,
HeOOXOAUMBIX [IJIi TIPe/IOCTAaB/IeHUsI MYHMIMIAJLHOM YCIyTH, B COOTBETCTBUU
C IIYHKTOM 24 HaCTOSLero perjiaMeHTa, COTPYAHUK MYHULUIAIBHOIO apXxuBa
OTKa3biBaeT B TIpHeMe [IOKYMEHTOB, HeOOXOAUMBIX [  TIpefoCTaB/IeHus
MYHULIUMNAIbHOU YCJTIyTH.

38. IlocTynuBLIMK B MYHUIMIIA/IbHBIA aDXWUB MHACbMEHHBIN 3aripoC 3asiBUTEIS
perucTpupyercsi B CTPYKTYPHOM TIIOZpasfe/ieHMd MYHULIUIAIbHOIO apXuBa,
obecrieurBarIlleM TpMeM U PErucTpalyi)  TOUTOBOM  KOpPPEeCTOH[eHIUH,
Tpe/iCTaB/IsIeTCsl PYKOBOACTBY MYHULMIIA/IbHOTO apXKMBa.

39. PerucTtpaiiys 3amnpoca U JJOKYMeHTOB, HeOOXOIUMBIX [I/Isl TIPe0CTaBIeHUs
MYHULMTNAIbHOW  yC/IyTH, OCYLIeCTBISIETC B [JleHb TIOCTYIUIEHMSI — 3arpoca
Y JOKYMEHTOB B MYHHULIUIA/IbHbIN apXUB.

40. Pe3ynbTaTOM BBITIOJHEHUS] aJMUHACTPAaTUBHOM TIPOLIeAYPhI  SIBJISIETCS
perucrpanus 3arpoca.
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41. CBefieHUsI O BBITIOJIHEHUM aJIMUHUCTPAaTHBHOM MpoOLlelypbl (PUKCUPYIOTCS
B CHCTeMe JOKyMeHTO000pOoTa U [1e/I0NPOM3BO/CTBAa MYHULMTIA/IbHOTO apXUBa.

HarmpassieHue 3aripoca pyKOBO/IUTEI0, paCCMOTPeHHUe 3arpoca PYKOBOAUTEIEM,
HaripaBJieHHe 3arpoca UCTIOJTHUTETI0, paCCMOTpeHHe 3arpoca UCTIOTHUTe IeM, aHau3
TeMaTUKHU 3arpoca

42. OcHOBaHHEM [I/I1 Hayaja BbIMOJHEHUS] aJIMUHUCTPAaTUBHOW TPOLIeAYyPhI
SIBJISIeTCS perucTparus 3amnpoca.

43. 3aperucTpupOBaHHbIM 3arpoC 3asBUTE/ISI MPECTAB/ISETCS PYKOBOAUTETIO
MYHULMIIAZIBHOTO apXuBa U IepefaeTcs C pe30JIIoLed PYKOBOAWUTENISI COTPYLHUKY
MYHULIUIAJIBHOTO apXUBa Ha MUCIIO/IHeHKe B YCTAHOBJIEHHOM TOPSI/IKe.

44. PykoBoAuTe/lb MYHUIMIIAIBHOTO apxuBa o0ecrieunMBaeT OlepaTHBHOE
pacCMOTpeHHe 3arpoca 3asiBUTeJIs.

45. COTpyAHUKA MYHULIUMAJIBHOIO apXyBa OCYIIECTB/ISAIOT aHa/IUu3 TeMaTUKU
TOCTYIIMBLLIEr0 3arpoca C WCI0JIb30BaHWEM UMEIOIUXCS B MyHHULIUIIAJIbHOM apXuBe
apXMBHBIX CIIPABOYHMKOB, COJep)Kaljux CBeJeHHs O MeCTaX XPaHeHHs apXUBHBIX
JIOKYMeHTOB, HeOOXOAUMBIX [I7Isl UCTIOJTHEeHHSI 3aripoca 3asiBUTeJIsI.

46. MyHULIMNIaIbHBIM ~ apXWB ~ MNUCbMEHHO  3arpallivBaeT  3asiBUTes
00 yTOUHeHHHd U [OTIOJITHEHWM 3arpoca HeoOXOAWMBIMU [/l €Tr0 HCIOJHeHuUs
CBeJleHUSIMU, B CJlydyae OTCYTCTBHS B 3alpoCe 3asiBUTe/IS1 JOCTaTOYHbBIX JAHHBIX IS
OpraHu3alivy BbISIBJIEHUS 3aripalliiBaeMoi WH(OpMalMy WiId HeUeTKO, HellpaBUIbHO
c(opMy/IMPOBaHHOTO 3ampoca.

47. CpOK WCIIO/THeHUs JaHHOW aZIMUHUCTPaTUBHOM NpoLeAypsl - 10 gHen.

48. Pe3ynbTaTOM BBITIOJHEHUS] aJMUHUCTPAaTUBHOM TIPOLIeAYPHI  SIBJISIETCS
orpejiesieHue:

1) mpaBOMOYHOCTM TIO/yueHUs1 3asiBUTesleM 3arpalliMBaeMou WHGbOpMaluu
C yYETOM  OrpaHWYeHUM  Ha  TIpeloCTaB/A€HUMEe  CBeJleHWH,  COfeprKalux
roCyJJapCTBeHHYIO TaliHy Y CBeJleHMH KOH(PUeHI[Ma/IbHOI0 XapaKTepa;

2) cTeneHu TIOJIHOTBI CBeJIeHWW, COJep)Kalluxcs B 3ampoce 3asBUTeNs,
He0OXOAUMBIX J1Jisl TIPOBe/IeHUs] TIOMCKOBOM pabOoThI;

3) MeCcToOHaX0X/IeH!sI apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX [I/IsT UCTIO/THEHUS
3ampoca.

B ciyvae yCTaHOB/IeHMsT OCHOBaHMW [J/I1  OTKa3a B TIpejOCTaB/IeHUU
MYHULUMNAIBHON yCAYTH COTPYAHUK MYHULIMIIAJBHOTO apXvBa coobijaer 06 3ToM
3as4BUTEJIIO C YKa3aHueM IpUUYMH OTKasa.

49. CBefileHUs1 O BBIMOJHEHWH aJMUHUCTPAaTUBHOW MPOLIEAYPbl (PUKCHUPYIOTCS
B CHCTeMe JOKyMeHTo0000pOoTa U [1e/I0NPOM3BO/CTBAa MYHULMTIA/ILHOTO apXUBa.

HarmpassieHue 1o pe3y/ibTaTaM pacCMOTPeHMs 3arpoca Ha UCTIOJTHeHUe
B ZIPYTOi apXUB WM OpraHU3al|io

50. OcHOBaHMEM i1 Hauasa aIMUHUCTPAaTUBHOMW MPOLIeIyPhI SIB/ISIETCS OTpe/iesieHre
MeCTOHAXO0K/IeHHsI apXUBHBIX JOKYMEHTOB, HEOOXOJUMBIX [IJIsi UCTIO/THEHUS 3aTpoca.



14

51. ITo utoram aHaiM3a TeMaTUKH TIOCTYMUBILIEr0 3arpoca, B TeueHue 5 JHeu
CO [IHA perucTpalyyd MYHULIMIIAIbHBIM apXWB Harpas/isieT 3alpoc, He OTHOCSLLUNCS
K COCTaBY XPaHSIIUXCS B MyHULMIAabHOM apXVBe apXUBHBIX JOKYMEHTOB, B [PyrOU
apXWB WA OpraHU3al[yIo, T/le XPaHsATCS HeoOX0quMbIe IOKYMEHTHI, C yBeIOMIeHUeM
00 3TOM 3asiBUTeJIs, WM 3asBUTEJIIO [IaeTCsl COOTBETCTBYIOL[asi peKOMeHjaliusl.

52. B cnyuae ecm  3ampoc  TpeOyeT  WCTIOJMHEHWS  HECKOTBKUMH
OpraHu3alysMM, MYHULIUIAIbHbIM apXWUB HarpaB/sieT B COOTBETCTBYIOLME apPXUBBI
WJIA OpraHy3aliu KoUK 3arpoca.

53. Pe3ynbTaToM aAMUHHUCTPAaTHBHOW MPOLIEAYPhI SB/SETCS YBeIOMJIEHUE
3asiBUTeJII O HallpaB/Je€HWMW €ro 3arpoca Ha WCIOJIHEeHWe B JIPYTOU apXvB WU
OpraHu3aLuIo.

54. CBefieHUs1 O BBITIOJTHEHWW aJJMUHUCTPAaTUBHOM MpoLielypbl (DUKCHUPYHOTCS
B CHCTeMe JJOKyMeHT0000pOoTa 1 ZieJIONPOU3BO/ICTBA MyHULIUMAIBLHOTO apXUBa.

HOAFOTOBK& " HAIlpaBJ/IeHKE OTBETA 3asBHUTEJ/IIO

55. OcHOBaHMeM [I/I1 Hauvaja aJMWUHMCTPAaTUBHOW MPOLIEJYPbl SB/SIETCS
oripefieJieHe MEeCTOHAXOJKIEHWs] apXWBHBIX JIOKYMEHTOB, HeOOXOAUMBIX [Jis
VCIIOJTHEeHHS 3arpoca.

56. PaOOTHUK MYHHUIMIIATBHOTO apXyBa OCYIIIECTB/ISeT B yCTaHOBJIEHHOM
TOpsiIKe BBISIB/IEHWE apXUBHBIX [IOKYMEHTOB, HeOOXOJUMBIX [Jii HCIIOTHEeHUs
3anpoca. Ilo pe3ysbTatam BbISIBIEHWS TOTOBUTCS OTBET 3asBUTEI0 Ha 3arpoc
(apxuBHas CripaBKa, apXvBHas BBHITIMCKA, apXWBHas KOMHs, OTBET 00 OTCYTCTBUU
3anpailivBaeMbix cBefieHWl). Cpok wucrnojiHeHUs1 3armpoca - 30 JgHel co AHSI ero
pervcTpaLuu:

1) TekcT B apXWMBHOM  ClpaBKe  JlaeTcd B XPOHOJIOTMUYECKOU
roc/iefloBaTeTbHOCTH COOBITHM C yKa3aHHWeM BU/IOB apXUBHBIX JOKYMEHTOB U UX AaT.
B apxuBHOM cripaBKe A0IMyCKaeTCs LIUTUPOBaHKE apXUBHBIX JOKYMEHTOB;

2) HecoBMaZieHUe OTAE/bHbIX JaHHBIX apXMBHBIX JOKYMEHTOB CO CBEJIEHUSIMH,
W3/IOKEHHBIMU B 3alpoce, He SB/SETCS MPeNnsTCTBUeM /i1 BK/IHOUEHUs
VX B aDXMBHYIO CIIPABKY IpPU YCJIOBUH, €C/IM COBMa/leHe BCeX OCTalbHBIX CBeJEeHUM
He BbI3bIBaeT COMHEHUM B TOXAECTBEHHOCTU JiMla WIA (PAKTOB, O KOTOPBIX
rOBODUTCSI B apXWUBHBIX [JOKyMeHTaX. B apXuBHOW cCripaBKe 3T JlaHHbIe
BOCITPOU3BOASTCS TaK, KAK OHU U3/10KEHbI B @DXUBHBIX JJOKYMEHTaXx, a pacX0oxXeHusl,
HeCOBIaJieHUs1 U HeTOUHble Ha3BaHUs], OTCYyTCTBHE UMEHU, OTYECTBa, MHULIMAIOB WU/U
Ha/lMuKe TOJIbKO OJHOTO W3 HUX OrOBApHBAIOTCA B TEKCTe CTPaBKKM B CKOOKax
(«Tak B JoKyMeHTe», «Tak B TEKCTe OpUTHHA/a»);

3) cBemenuss o pabore, yuebe B HECKONBKHUX OpraHM3alusX, y4eOHBIX
3aBe/IeHUsIX BK/TFOUAIOTCS B OJJHY apXUBHYIO CITPaBKY;

4)B TIpUMEYAHUSIX TI0 TeKCTy apXUBHOW CIpaBKM  OrOBapHBalOTCS
Hepa300puUrBO HaIMCaHHbBIE, UCITPAB/IEHHBIE aBTOPOM, He TIO/AFOIIHeCs TIPOUTEHHIO
BCJIe/ICTBUE TOBPEXAEHUS TeKCTa OpuruHana mecta («Tak B TeKCTe OpUTrWHaa»,
«B TekcTe Hepa3bopurBO»);
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5) B TeKCTe apXWBHOW CIIPAaBKU He [OMYCKarOTCs W3MEHeHWs, MCIpaBJIeHUs,
KOMMeHTaprH, COOCTBEHHbIe BBIBOJbI HCIIOJHUTE/S T0 COJIeP)KaHUI0 apXWUBHBIX
JIOKYMEHTOB, Ha OCHOBaHUHY KOTOPBIX COCTaB/IeHa apXvBHasl CIIpaBKa;

6) mocsie TeKCTa apXMBHOU CIIPABKW MPUBOJSTCS apXvBHbIe IM(PbI U HOMepa
JIUCTOB  eIVHWL] XPaHEHUsl AapXWBHBIX [OKYMEHTOB, TleuaTHble W3[aHus,
VICII0/Ib30BABIIMECS /11 COCTaB/IeHUS apXVMBHOM CIpaBKU. B TekcTre apxuBHOU
CrpaBKM JI0MYyCKaeTCs MPOCTaB/ieHNe apXUBHBIX IM(PPOB U HOMepa JIMCTOB eUHUL]
XpaHeHUsl apXMBHBIX [IOKYMEHTOB Cpa3y TMOC/Ae U3J/I0OKeHUs1 KaK[oro (Qakra,
COOBITHS;

7) B apXWIBHOM CITpaBKe, 00BeM KOTOPOM MpEeBBIIIAET OAWH JIUCT, JIACTEI
JOJDKHBI OBITH TIPOIIUTHI, TIPOHYMEPOBAHbI M CKPETUIEHBI T1eYaThi0 MyHHULIUITATLHOTO
apXuBa;

8) apxuBHbIe CIIPaBKU JO/DKHBI OGOPMIIATHCS Ha OaHKe MyHMIIMIIATBHOTO
apXuBa;

9) apxviBHasi CripaBKa MOJIMCHIBAETCS PYKOBOJAWUTENEM MYHULUIATIBHOTO
apXyBa, 3aBepsieTCs MevYaTbi0 MyHULIMINAIBHOTO apXUBa;

10) B apXviBHOM BBINMCKE Ha3BaHWE apXWBHOTO JOKYMEHTa, ero HOMep U jaTa
BOCIIPOM3BOJSTCS MOJIHOCTBIO. VI3B/leUeHUsIMA M3 TEKCTOB apXMBHBIX [TOKYMEHTOB
J0/DKHBI OBITH HCUepriaHbl BCe MMeIoIMecsl JaHHbIe 10 3arpocy. Hauano u KoHer]
KaKIOr0 W3BJIEUEHHS, a Takke TMPOIMYCKM B TEKCTe apXMBHOIO [JOKyMeHTa
OTJe/IbHBIX C/I0B 0603HAaUar0TCsl MHOTOTOUHEM;

11) B mpumeyaHusix K  TeKCTy  apXMBHOM  BBIMWCKK  [leJIaloTCA
COOTBETCTBYIOIL[i@é OTOBOPKM O YacTAX TeKCTa OpHUIMHajga, Hepa30opurBo
HalvMCaHHbIX, UCTPAaB/IeHHbIX aBTOPOM, He MOJAAIOIIMXCS MPOYTEHUIO BC/ECTBUE
MOBPEX/eHUs TeKCTa U T.[.;

12) oTmenbHble C/0Ba M BbIDA)KEHUS] OPWUTMHA/a, BBI3bIBAIOLME COMHEHHS
B UX TOYHOCTH, OrOBapUBaKTCsl C/oBaMu «Tak B TEKCTe OpUTHMHaIa»,
«Tak B jokyMeHTe». [locme TekCTa apXWBHOW BBINMMCKWA YKa3bIBalOTCSl apXWBHBIU
mmbp U HoMepa JIMCTOB eJUHULIbI XpPaHeHUsI aDXUBHOTO JJOKYMEHTa;

13) ayTeHTMYHOCTb ~ BBIZJAHHOW MO  3alipoCy  apXMBHOW  BBIMUCKU
YAOCTOBEPSIeTCA TOAIMCHI0 PYKOBOAUTE/SI MYHHLIMIAIBHOTO apxuBa W IevaTbio
MYHULIUMATIBHOTO apXUBa;

14) Ha 0b0opoTe Ka)kK[AOro JIMCTa apXUBHOW KOIMHU MPOCTABJISIOTCS apXHBHBIE
mMpbl 1 HOMepa JIUCTOB e[AWHUL] XpaHEHUsI apXMBHOIO JOKymeHTa. Bce /MCTEI
apXVMBHOM KOMWM CKPEIUISIIOTCSI MU Ha MeCTe CKpeIJIeHHs 3aBepsitoTCSl TeuaThbio
MYHULIUIAIBHOTO apXUBa Y TOATIUCHI0 €r0 PyKOBOJUTEJIS.

57.1Ipyu otcyTcTBUU pe3ysbTaTa B XOJe WCIIOJIHeHUs 3arpoca B TeyeHue
30 mHell cocTaBiisieTCsl OTPULIATe/IbHBIM OTBeT Ha O71aHKe MyHULIMIAIbHOTO apXUBa.
B oTBeTe u3naraercs npuurHa, o KOTOPOU He MpeJCTaB/IseTCs BOSMOXKHBIM BbIATh
TpeOyeMyt0  KOTMUIO  apXWBHOTO  [JOKYMeHTa WA  apXWBHYI  CIIPaBKY.
[Tpu He06XOIUMOCTH OTBET 3aBepsieTCs MeYaTbi0 MYHHULUIATLHOTO apXUBa.

58. ApxuBHas CripaBKa, apXWBHasl BbIMMCKA U apXHBHasl KOMUsi 0(hOPMIISIFOTCS
Ha roCy/1lapCTBeHHOM si3bIKe Poccuiickor ®Pefepaiyu.
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59. ApxuvBHas CrpaBKa, apXvWBHas BBbIMUCKA U apXyMBHasg KOMUA B Cjydyae
JIMYHOTO oOpallieHusi 3asiBUTeJsi WIA ero JJOBePEHHOTO JiMIja BbIJAIOTCS eMy TOf
PacIiiCKy MpU TMpefbsBIeHUM I1acliopTa WM UHOTO YAOCTOBepSIOLero JIMYHOCTb
JIOKyMeHTa; I0BepeHHOMY /ULy - TpY Npe/bsiB/IeHUH 10BEepPeHHOCTH, 0(hOpMJIeHHOM
B yCTaHOBJIEHHOM Tiopsifike. IlosiyuaTens apXyWBHOU CIPaBKA M apXWBHOU BBINMUCKA
pacCIMChIBAeTCS Ha UX KOMHSIX WX Ha 000pOTe COMPOBOAUTENHHOIO MHMChMa K HUM,
yKasbIBasi JaTy UX I0yYeHus .

60. PesynbTaToOM aJMWHUCTPAaTMBHOU TIPOLIEAYPHI SIB/SIETCS HAarpaB/IeHUEe
OTBeTa 3asABUTe/I0. PacCcMOTpeHue 3arpoca 3asBUTe/II CUUTaeTCs 3aKOHYEeHHbBIM,
ec/id IaH OTBeT TI0 CYIeCTBY 3arpoca, 10 HeMy TPUHSTHI HEOOXOAWMbIE Mephl,
3asgBUTENb MPOMH(OPMHUPOBAH O pe3ynbTaTax paccMoTpeHus. CpOK XpaHeHUs
HeBOCTpeOOBaHHBIX 3asiBUTe/IeM pe3y/IbTaTOB COCTaB/IsIeT 5 JieT.

Pe3ynbTaT npefocTaB/ieHdss MyHULIMNAAbHOW YCIYTH MO 3arpocam, No/JaHHbIM
yepe3  MHOrOQYHKLMOHAIbHBIA  LIEHTP  TpPEeJOCTaB/leHUsI  TOCYAapCTBEHHBIX
Y MyHULIMMNAJAbHBIX  YC/IYTr, Harpap/sieTcd B  MHOTOQYHKLUMOHAIbHBIA  L|€HTP
MpeloCTaB/IeHUsl TOCYAAPCTBEHHBIX M MYHMLMMANAbHBIX YCIYT [J/s1 MOC/IeAYoLen
BbIIauM 3asBUTe/I0. He BocTpeOoBaHHbIE 3asBUTE/ISIMU Pe3y/IbTaThl IPeA0CTaBIeHUs
MYyHMIMTANbHBIX ~ YCAYT, T[epeJlaHHble B  MHOTO(YHKI[MOHA/NbHbIA  1[€HTP
TpeJoCTaB/IeHUs] TOCY[AapCTBEHHbIX W MYHULUNAABHBIX YCJIyr Ui BblJaud
3asBUTE/I0, XPAHATCSI B  MHOTO(MYHKLIMOHAJLHOM LIeHTpe TMpeoCTaB/IeHuUs
rOCyapCTBeHHbIX U MYHULIMIA/ILHBIX yCIYr B TeueHue 3 mecdleB. [Io okoHuaHuu
yKa3aHHOTO CPOKa He BOCTpeOOBaHHBIE 3asBUTE/ISIMH pPe3y/bTaThbl MPeA0CTaBIeHUs
YCIYT BO3BPALLIAKOTCA B MyHULIUNAJbHBIU apxuB. CPOK XpaHeHUs] B MYHULIMIIAIbHOM
apxXxvuBe  HeBOCTPeOOBAaHHBIX  3asBUTE/IEM  pe3y/JbTaTOB  IPeJ0CTaB/IeHHs
MYHULIUMNAIBHOM YC/IYTU COCTaBJIsIeT 5 JIeT.

[Ipy HanMuuu TeXHUYECKOM BO3MOXXHOCTM pe3yJbTaT IpeJoCTaB/IeHUs
MYHULIUMNAIBHOM YCAYTHA TI0 3arpocaM, TMOAAHHBIM uepe3 MHOTO(YHKI[MOHAIbHbIN
LIEHTP TpejoCTaB/eHrs TOCYJapCTBEHHbIX U MYHULUIIA/IBHBIX YC/IYT, HarpaB/seTCs
B MHOTO()YHKI[MOHA/TbHBIN LIeHTP TpeloCTaB/IeHUS roCyapCTBEHHBIX
Y MYHULMMAIbHBIX YCJIYT B 37IEKTPOHHOU (hopme.

Pe3ysibTaTtel TIpefoCTaBieHUss TOCYJAapCTBEHHBIX W (W/IM) MYHULMIIATbHBIX
yCIyr TI0 pe3yJjibTaTaM pPAacCMOTPEHUsI KOMILIEKCHOTO 3ampoca Harpas/IsOTCS
MYHUILMMAIbHBIM apXMBOM B MHOTO(YHKIMOHA/IbHbIA LIEHTP TMpeAoCTaB/IeHuUs
rOCyZAapCTBEHHbIX ¥ MYHULIUITIA/IBHBIX YCIYT [J1s1 BbIJauU 3asiBUTEJIIO.

61. CBeieHUs] O BBITIOJIHEHUM aJMUHUCTPAaTUBHOM MpOLAYPbl (PUKCHUPYIOTCS
B CHCTeMe JOKyMeHTo0000pOoTa U [1e/I0NPOM3BO/CTBAa MYHHUILUTIA/ILHOTO apXUBa.

ITopsaoK ocyiecTB/IeHUA aJMUHUCTPAaTUBHBIX NpoLeAyp (AercTBUM)
M0 NpeJoCTaB/IeHUI0 MYHUIIMIIA/IBHOU YC/IYTH B 3/IEKTPOHHOU (hopMe, B TOM
yHCIIe ¢ Mcrosib3oBanueM EfuHoro noprana

62. Ha EpuHoM mnoptane pasMeliaeTcs cienytomjas wuHdopMmanus (rpu
Ha/IM4YUU TeXHUYECKOU BO3MOXKHOCTH):
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1) ucuepnbiBaroLi rnepeyeHb  JIOKYMEHTOB, HeoOXOUMBIX  AJis
Mpe/0CTaB/IeHUs] MyHULMMANIbHON yC/Iyry, TpeboBaHUsl K 0(OPMJIEHUIO YKa3aHHbIX
JOKYMEHTOB, a TaK »>Ke T[epeueHb [JOKYMEHTOB, KOTOpDble 3asiBUTe/b BIpPaBe
TIpe/[CTaBUTh 10 COOCTBEHHOW MHUI[UATHUBE;

2) KpyT 3asiBUTeJIeN;

3) CPOK IpeJoCTaB/IeHNs] MyHULUIIA/IbHOW YCIYTH;

4) pe3y/ibTaThl  TPeJOCTaB/Je€HUS  MYHMLUIIAJBHOW  YCIYTHM,  MOPSAOK
Npe/iCTaB/lIeHUsT  [JOKYMeHTa,  SBJ/ISIFOLIErOCs — Pe3y/bTaTOM  MpeAoCTaBeHUs
MYHUIUTIATBHOU YCIyTH;

5) pasMep TrOCyJapCTBEHHOMW TMOLIIMHBI, B3WMaeMOM 3a TIpefoCTaB/eHue
MYHULUIATBHOU YCIYTH;

6) vcuepIibIBalOIMI MepeueHb OCHOBAHUW [IJisi TIPUOCTAHOB/IEHUSI UM OTKasa
B Npei0CTaB/IeHUA MyHULUIIATbHOU YCIYTH;

7) 0 mpaBe 3asBUTeJIA Ha Jocyae0HOe (BHecyne6HOe) o6XkasoBaHUe [1eHCTBUM
(be3meicTBUSI) U pellleHU, MPUHSTBIX (OCYIIeCTB/ISIEMbIX) B XOZie TpeZi0CTaB/IeHUs
MYHULMTATBHOU YCIYTH;

8) hopmbl  3ampocoB  (yBeZOMJIEHHWM, COOOITIeHUi), WCIOIb3yeMble TIpU
NpeZi0CTaB/IeHUHA MYHULIUMATBHOU YC/IyTH.

WNudbopmaiusi Ha EguHOM mopTasie 0 ToOpsilKe W CPOKax MpeJoCTaBlIeHUs
MYHMIMTIATBHOU yC/IyTU Ha OCHOBaHUM CBeZIeHWM, COZieprKaluxcs B (eaepanbHOU
roCyJapCTBEeHHOU HMH(pOpMaIMOHHOM cucTeme «DenepanbHbIN peecTp
rOCy[lapCTBEHHBIX W MYHULMMNANbHBIX yoIyr (dbyHKUUM)», TpeAoCTaB/iseTCs
3asiBUTe0 OecriyiaTHO.

Hoctyn K wuHboOpMalMd O CpOKaxX W TIOpsiiKe TIpeJoCTaB/eHUsl YCIyrd
ocyliecTB/sieTcs: 0e3 BBITOJIHEHUSI 3asBUTe/IeM Kakux-Tubo0 TpeboBaHUM, B TOM
yrcyie 6e3 WCMOJB30BaHUSI IMPOTPAMMHOIO O0ecrieueHHsl, yCTaHOBKA KOTOPOTO
Ha TEXHUUECKHe Cpe/ICTBa 3asgBUTe/sA TpeOyeT 3aK/II0UeHUs JMIeH3HOHHOTO WU
WHOTO  COTJIAllleHHWs1 C  TipaBooOjiaziaTesieM  IIPOrpaMMHOTO  obOecIieueHwus,
rpe/lyCMaTPUBAIOIIEro B3MaHue T1/1aThbl, PErMCTPALUI0 UKW aBTOPH3aL[UI0 3asiBUTe/Is
WU IpeJJOCTaB/IeHre UM MepCOHabHBIX JAHHbIX.

63. 3anMch Ha NOpUeM B MYHULMMNAAbHBIM apXWB JJis MOJAaud 3arpoca
C UCroJib30BaHUeM EMHOro rnoprasa He OCYIeCTB/IsIeTCSI.

64. ®opMupoBaHue 3arpoca 3asBUTe/IeM OCYILeCTB/SIeTC [0CPeaCTBOM
3aro/iHeHUs1 3JIeKTPOHHOM (opMbl 3arpoca Ha EauHOM Tmoprtasne (Mpyd HaIUuuuu
TeXHUUYECKOM  BO3MOJKHOCTH), O(HIMa/bHOM caliTe 0e3  HeoOXOAUMOCTH
JIOTIO/THUTE/TbHOM TI0/IauM 3arpoca B KaKoi-1ub0 uHoi (hopme.

Ha EauHom mioprasie (OpU HaJWYMKM TEXHUUECKOM BO3MOXXHOCTH),
oduIMaTbHOM CaliTe pa3MeIaroTcs 00pasibl 3aroHeHUs] 371eKTPOHHOH (OPMBbI
3arpoca.

65. PopMaTHO-/I0rMYecKas TpOBepKa c(hopMHpPOBaHHOTO 3aripoca
OCYLLIECTB/ISIETCS aBTOMaTHUUeCKH MOC/Ie 3aro/IHeHUsT 3asiBUTe/IeM KaXK0ro U3 ToJier
371eKTPOHHOM (opMbl 3arpoca. [Ipy BbIsIBIeHWA HEKOPPEKTHO 3all0JIHEHHOIO T0JIS
3/1eKTPOHHOM (hOpMBI 3arpoca 3asiBUTe/b YBeJOMJ/SIETCS O XapaKTepe BbISIBJIEHHOM
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OLIMOKM U TIOpsiIKe ee YCTpaHeHHWs TMOCPeJCTBOM HMH(OPMALMOHHOTO COO0OILeHus
Herocpe/iCTBEHHO B 3/IeKTPOHHOU (popMe 3aripoca.

66. ITpu opMrpoBaHHH 3arpoca 3asBUTE/TI0 00eCTieunBaeTCs:

1) BO3MOXXHOCTb KOIHUPOBAHUsSI M COXpaHeHUsl 3anpoca M UHBIX JOKYMEHTOB,
yKa3aHHbIX B TMyHKTe 17 HaCTosIlero perjiaMeHTa, HeoOXOAUMBIX  [IIs
rpe/ioCTaB/IeHHsI MyHULIMIIAIbLHOW YCIYTH;

2) BO3MOXXHOCTb 3ariO/IHEHUsI HeCKOJIbKUMU 3asiBUTENIIMU OJJHOM 3JIEKTPOHHOU
dopMbl  3ampoca TIpM  OOpall[eHWM 32 ~ MYHMIMMNAJGHBIMM  YCIyTaMH,
TIpe/iro/iaratoliuMKU HarpaB/ieHWe COBMECTHOTO 3arfpoca HeCKOJIbKUMU 3asBUTEISIMU
(omHCBIBaeTCs B Cliydae HeOOXOAUMOCTH [IOTIONTHUTE/TBHO);

3) BO3MO’KHOCTb T1eUyaTy Ha OyMa>kHOM HOCHTeJIe KOITUU 3JIEKTPOHHOM (HhOpMBI
3arpoca;

4) coxpaHeHUe paHee BBeJIeHHBIX B 37IeKTPOHHYIO (hOpMYy 3ampoca 3HaueHui
B TT00011 MOMEHT T10 JKeJIaHUIO 3asiIBUTEJIs], B TOM YKCJ/Ie TP BOSHUKHOBEHHH OIMOO0K
BBO/Ia ¥ BO3Bpare Jijisi [TOBTOPHOT'O BBO/IA 3HAUeHU B 3/IeKTPOHHYIO (hOpMYy 3aripoca;

5) 3amo/iHeHWe TIofied 37eKTPOHHOM (OpMbI 3ampoca /[0 Hauvaja BBOZA
CBeJleHUH 3asiBUTeJIeM C WCI0/b30BaHWEeM CBejleHUl, pa3MelljeHHbIX B (he/iepaibHOM
rocylapCTBeHHOW WH(OpPMAalMOHHOM cucTeMe «EauWHas cuctema uAeHTUDUKALUU
¥ ayTeHTUGHUKALMM B UH(paACTpyKType, obecrieunBaroiieid HWHGPOPMAaI[MOHHO-
TeXHOJIOTUUeCKOoe B3auMo/leliCTBUe MH(POPMALMOHHBIX CHUCTEM, UCMOJIb3yeMbIX s
Mpe/loCTaB/ieHrsl TOCYAAPCTBEHHBIX M MYHHULMMNA/IBHBIX YCAYT B 3JIEKTPOHHOU
dbopme» (manee — eAuHasi cuUcTeMa WJeHTU(UKALMM U ayTeHTU(hUKALUK),
W CBeJIeHUM, OoMmy0/IMKOBaHHBIX Ha EnuHOM moprase, oduiliaibHOM caiiTe, B UaCTH,
Kacarolllelicsi CBeJleHUM, OTCYTCTBYHOIIIMX B €JWHOM CHUCTeMe WeHTU(PUKaLUU
Y ayTeHTU(PUKaLUY;

6) BO3MO)KHOCTh BEpHYThCSI Ha JIt0OOM W3 3TarioB 3ario/THeHUs 3JIeKTPOHHOMN
dbopmeI 3arpoca 6e3 moTepy paHee BBeZieHHOW WH(pOpMAalLIUK;

7) BOSMOXXHOCTb JIOCTYyTIa 3asiBUTEJII Ha €JUHOM TopTaje WM O(QULIMaIbHOM
cauTe K paHee MOJaHHbIM MM 3arfpocaM B TeueHue He MeHee OJHOIO roj/ia, a TakKe
YaCTUYHO C()OPMUPOBAHHBIX 3aTIPOCOB - B TeUeHUe He MeHee 3 MecCslIeB.

67. CpopMUpOBaHHBI U TO/MMCAHHBIA 3apoC W HWHbIE JOKYMEHThI,
yKa3aHHbIe TTyHKTe 17 HacCTOsIIero perjiaMmeHTa, HeoOX0AUMbIe ZiJisl PeA0CTaBIeH s
MYHUIMTIATBHOU YCIYTH, HarpaB/siloTC B MYHMIUIIAIbHBIA apXWB IMOCPEeACTBOM
EpuHoro mnoprana (Mpyd HaJWUUMM TeXHUUECKOW BO3MOXKHOCTH), O(UIMaIbHOTO
caura.

68. [TocnegoBaTe/lbHOCTE  aAMUHUCTPATUBHBIX — mpouenyp  (JerCTBUM)
T10 TIpeIOCTaB/IeHHUI0 MYHUIIUITA/IbHOW YCIYTH B 3/IEKTPOHHOU (popMme:

1) npyeM ¥ perucTpalysi MyHULMIIATBHBIM apXMBOM 3arpoca MOCpeACTBOM
cepBucoB EnuHoro nmoprasia;

2) omjiaTa roCy/lapCTBEHHOM TMOILIMHBI 3a TpejocTaB/ieHre MYyHULUMNaJIbHOU
yOIyTM W yIjlaTa  WHBIX  TJlaTe)Ked,  B3MMaeMbiX B COOTBETCTBUU
C 3aKOHO/IaTesIbCTBOM Poccuiickor @efiepaliyuy (He TipeflyCMOTPEeHbI);
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3) monyueHue 3asBUTe/eM CBeleHMHM O XOJe BBITIOJIHEHUs  3alipoca
0 Mpe/0CTaB/IeHUM MYHULIUMNAJIbHOW YC/IyTH TIpeAoCTaB/sI0TCSl cepBUcaMy ETMHOTO
1opTana;

4) HampaB/ieHWe  3arpoca  PYKOBOAMWTENH,  pacCMOTPeHWe  3arpoca
PYKOBOAUWTE/IeM, HampaBjeHue 3arpoca MCIIOHUTEeI0, pacCMOTPEeHHe 3arpoca
VCIIOJTHUTEJIeM, aHA/IM3 TEMAaTHUKH 3arpoca;

5) HarpaB/ieHWe IO pe3yJ/bTaTaM pPAaCCMOTPEHMsl 3arnpoca Ha HCMOJHEHUe
B IDYTOM apXWB WM OpraHu3aluio (B3auMOZENCTBHUE OpraHa, MpeAoCTaBIIsIOLLEro
MYHULIMMNAJBHYK) YyCIyry, C WHBIMM OpraHaMd BJ/aCTH, OpraHaMd MeCTHOTO
caMOyTIpaB/ieHUsI U OpraHMu3alisiMi,  Y4aCTBYIOL[MMHA B  TpPeJOCTaBJIeHUU
MYHULIUNATBHBIX YCIYT, He TIpeJyCMOTPEHO);

6) monyueHue 3asBUTe/eM pe3y/bTaTa MpPeJ0CTaBlAeHUs] MYHHULUMNATbHOU
YCIYTH.

[Ipuem u perucTpaLuss MyHULIUIIA/JIbHBIM apXHMBOM 3aripoca roCcpesCcTBOM CepBHUCOB
EuHoro nmoprasa

69. OcHOBaHMeM [/l Hauajia BbIIOJHEHUS AJAMWHUCTPAaTUBHOU MPOLIEAYDhI
SB/SIETCA  TIOCTYIUIEHWE  3arpoca  3asiBUTeNIss B  MYHULWNAJbHBIM  apXuB
C UCIIO/Tb30BaHUEM MH(OpMaI[MOHHO-Te/IeKOMMYHUKALIMOHHBIX TEeXHOJIOTUH,
BKJ/IFOYasi UCMO/b30BaHUe EQuMHOro moprana U APYyrux CpeAcTB UH(GOPMALIMOHHO-
Te/IEKOMMYHUKAL[MOHHBIX TEXHOJIOTMM B CJIy4yasix W TIOPSiAKe, YCTaHOBJIEHHBIM
JeMCTBYIOLIMM 3aKOHO/IaTe/TbCTBOM, B (hOpMe 3/IeKTPOHHBIX JOKYMEHTOB.

MyHuLunanbHbI apXyMB obecrieurMBaeT TIpUeM [IOKYMEHTOB, HeoOXO0JWMBIX
JJisT  TIpeAOCTaBeHWss MYHMILMMAJbHOM YCIyTM, W pervcTpaluio 3ampoca 06e3
HeoOXOAUMOCTH TIOBTOPHOTO TIpe/CTaB/ieHUs] 3asBUTe/leM TaKUX [JOKYMEHTOB
Ha OyMa)KHOM HOCHTeJIe.

70. PerucTpaiius 3ampoca 1 JOKyMeHTOB, HeOOXOAUMBIX /ISl TIPe/IOCTaB/IeHUS]
MYHULMIABHOW  yC/IyTH, OCYLIeCTB/ISIETCSI B JleHb TOCTYIUIEHMSI — 3arpoca
Y JOKYMEHTOB B MYHHULIUIIA/IbHBIN apXUB.

B ciiydae ecsiv 3aripoc HarmpaB/ieH 3asiBUTeIeM B BBIXOJHOM WM Hepabouwmii
Mpa3fHUYHBIA [leHb, JHEM DEerucTpaluu 3amnpoca CUMTaeTcsl CAeAYHILIUK 3a HUM
pabouuii fieHb.

71. IlpesocTaBieHre MyHULMIIAIBHOU YCJIYTU HAaYMHAETCS C MOMEHTa IpreMa
Y DETUCTPALlMM  MYHULWNAJbHBIM  apXMBOM  3JIEKTPOHHBIX  JIOKYMEHTOB,
HeoOXOJUMBIX I/l TIPeJ0CTaB/IeHUs] MYHUIUMTIAIBHON YCIYTH, a TakkKe IOTydeHuUs
B YCTaHOBJIEHHOM TIOpsiiKe WHopMariud 00 oryiaTe MYHHUIUMNAJBLHOW YCIyTH
3agBUTeNIeM (3a MCK/IIOUeHHWeM  Cjydas, eCAu /Jid  Havajga [poLeAyphl
MpefoCTaB/ieHdss MYHULIMMNAJIBHOW YCIYyTM B COOTBETCTBUM C 3aKOHOZJATeTbCTBOM
TpeOyeTcst TUUHast SIBKA).

[Tpu mosyyeHuM 3amnpoca B 371eKTPOHHOM (POpMe B aBTOMAaTUUYECKOM pexume
ocywiecTBsieTcsl (OpMaTHO-IOTMYECKHMH KOHTPOJIb 3arpoca, MpOBepsieTCsl Haauuue
OCHOBaHHWH JJIg OTKas3a B IpHEMe 3arnpoca M JOKYMEHTOB, YKa3aHHbIX B IyHKTe 17
HACTOSLLero perjiaMeHTa, a TakKe OCYILeCTB/ISIIOTCS CAeAyroIe JeiCTBUS:
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1) mpy Hanmuuuu XOTs Obl OJHOTO M3 YKa3aHHBIX OCHOBAaHUN COTPYAHUK
MYHULMIAIBbHOTO apXWBa, B CPOK, He TMpeBbIIAOU[MNA CPOK TMpeAoCTaB/IeHuUs
MYHULMINAaTBHOU  YCAyrd,  T[OArOTaB/vMBaeT MNMCbMO O  HEBO3MOJKHOCTH
TpeAi0CTaB/AeHNS MYHULIUTIAIbHON YCITYTH;

2)TIpd  OTCYTCTBUM  yKa3aHHbIX OCHOBaHWM  3asgBUTEMI0  COOOIIaeTcs
TIPUCBOEHHBINM 3aripoCy B 3/IeKTPOHHOUW (hOpMe YHUKa/bHbI HOMEp, M0 KOTOPOMY
B COOTBETCTBYHOIIlEM pa3ferne EaWHOro moptana, O(UIMAJbHOTO CailTa 3asBUTEIO
Oyzet ripesicTaB/ieHa UH(OPMAILHS 0 XO7ie BLITIOJTHEHUST YKa3aHHOTO 3arpoca.

72.B cnyvae HamuMuusi OCHOBaHUA JJisi OTKasa B TIpUeMe JOKYMEHTOB,
HeOOXOAUMBIX [IJIi TIPe/IOCTaB/IeHHsI MYHWIMITAJLHOW YCIyTU, B COOTBETCTBUU
C TIYHKTOM 24 HaCTOSLIEro perjiaMeHTa, COTPYJHUK MYHULUNAILHOIO apXxuBa
OTKa3blBaeT B TIpHeMe JIOKYMEHTOB, HeOOXOAMMBIX /I  TIPeJ0CTaB/IeHHs
MYHULIUMNAIBHOW YCTyTH.

73.1lpuem u perucrTpauus 3anpoca OCYLeCTBJSIOTCA COTPYAHUKOM
MYHULIUIAJIBHOTO apXUBa.

74. Ilocne peructpaiyMu 3arpoC HarpaB/sieTCsd COTPYAHUKY MYHULIMIIAJBHOIO
apXuBa, OTBETCTBEHHOMY 3a Ipe/Jj0CTaB/ieHre MYHULUIIAIbHOW YCIYyT 1.

75.Ilocne 1mipyHATUA 3arpoca 3asgBUTeNs COTPYAHUKOM MYHULIUIIAIBHOIO
apxuBa, CTaTyC 3arpoca 3asBUTeNss B JUYHOM KabwHere Ha EauHOM roprare,
ouiMasbHOM caiiTe 0OHOBJISIETCS IO CTATyCa «IIPUHSITO.

76. 3anpoc pacrieuaThiBaeTcss Ha OymMakHOM HOCUTelle W B JajbHeulleM
paboTa ¢ HUM BefleTCS B YCTaHOB/JIeEHHOM Tiopsifke. IIpu ToCTyruieHHH 3ampoca
C UCTIO/Tb30BaHUEM HMH(OpMaI[MOHHO-Te/IeKOMMYHUKALIMOHHbIX TeXHOJIOTUH,
BK/ItOUasi MCIO/b30BaHWe EWHOrO mopTana M APYrux CpejcTB WH(OPMAILMOHHO-
Te/IeKOMMYHUKAI[MOHHBIX TEXHOJIOTUM B Cy4yassX W TMOpsiiKe, YCTaHOBJIEHHBIX
JNeUCTBYIOI[MM  3aKOHOZAATeNbCTBOM, B  ()OopMe 3/IeKTPOHHOIO JIOKyMEHTa,
He Tpe0yrolero MOCJ/IeIYIOLUX JeCTBUH MYHULMITA/IbHOTO apxuBa
T10 HarpaB/IeHUI0 €r0 Ha UCIOJIHEHWe B [IPyrod apXWB WKW opraHu3aiuto. OTBeT
3asIBUTE/II0 HAarpaBJ/sieTCsl M0 ToUTe WM T10 3JIeKTPOHHOMY ajipecy, YKa3aHHOMY
B 3aripoce.

77. Pe3y/sbTaTOM BBIMIOJIHEHUS aJMUHUCTPAaTUBHOW TMpOLeAYPbl SB/ISIETCS
perucrpanus 3arpoca.

78. CBeJleHHs1 O BBITIOJTHEHUM aJIMUHUCTPATUBHOU TpoLielypbl (DUKCUPYIOTCS
B CHCTeMe JOKyMeHTo000pOoTa U [1e/I0NIPOM3BOCTBAa MYHHUIUIIA/ILHOTO apXHBa.

[TonyuyeHue 3asiBUTe/IeM CBeJleHUH O XO/Zie BBITIOJTHEHUS 3arpoca O NpefoCTaB/IeHnn
MYHMLMIAIBHOW YCIYTW NPeIOCTaB/Ist0TCA cepBrcamMu EivHoro moprana

79.Ilpu npepocTaBleHUM MYHUIMIIQ/JILHOW YCIYTd B 3/€KTPOHHOW (opMme
3asIBUTEJII0 HaTpaBJ/IseTCs:

1) yBeoMieHe O Hauaje TMpOLieAYpPbl TIPeOCTaB/IeHUs MYHUIUIA/IbHOM
yCJIyTH;
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2) yBefjomsieHe 00 OKOHYaHMM TIpe/|OCTaB/IeHUSI MYHUIMIAJbHOW YyCIyTu
b0 MOTHUBHMDOBAHHOM OTKa3e B T[IpMeMe 3ampoca W WHBIX [JOKYMEHTOB,
HeoOXOUMBIX /1JIsl IPeJ0CTaB/IeHUs] MYHULIUTIAIbHON YCIyTH;

3) yBeoM/eHue o (hakTe MoaydyeHUs] MHGOpPMaLK, OATBEPKAtOLeil oriaTy
MYHULMIIATIBHOU YCIIYTH;

4) yBejoMJieHre O pe3yJsibTaTaX PACCMOTPeHUs [JOKYMEHTOB, HEOOXOAWMBIX
JJ151 IpeJj0CTaB/IeHUs] MyHULIUNA/IbHOM yCIIYTH;

5) yBeoMyileHMe O BO3MOXKHOCTM TIOJyUWTb pe3ysbTaT I[pefoCTaB/IeHUs
MYHULUMAIBHOW yCIyrd /MO0 MOTHUBUDOBaHHBIM OTKa3 B IpeA0CTaB/eHUN
MYHULMIIAIBHOU YCIIYTH;

6) yBejom/ieHWe O  MOTUBHDOBAaHHOM  OTKa3e B  IIpeJOCTaBIe€HUU
MYHULMTAIbHOW YCIIYTH.

80. Pe3ysibTaTOM BBITIONTHEHUS aJMUHUCTPAaTHBHOW TIPOLIEYPhl SIBJISIETCS
HaripaB/jeHre UH(POPMaLIMK O XO/e NpeJoCTaBIeH!s] MyHULIMNAaJIbHOW yCIIyTH.

HampassieHue 3arpoca pyKOBOIMTEI0, paCCMOTPeHUe 3arpoca PYKOBOAUTEIEM,
HarpaBJ/ieHre 3arpoca UCTIOHUTE 0, PACCMOTPeHe 3arpoca UCTIOTHUTe IeM, aHaI3
TeMaTHKH 3aripoca

81. OcHoBaHveM [ Hayaja BBIMIOJHEHUS aJMWUHUCTPAaTUBHOW TIPOLIeAYPhI
SIBJISIETCSI PETUCTPALUs 3ampoca.

82. 3aperucTpupoBaHHbBIU 3arpoc 3asBUTeIS pacrieyaTbIBaeTcs,
MpeJCTaB/AgeTCss PYKOBOAUTEI)  MYHULMIIAJBHOIO apXyMBa W MepefaeTcs
C pe30JIroLel PYKOBOJUTENS] COTPYAHUKY MYHULIMIIAJIbLHOTO apX1Ba Ha UCIOJ/IHEHHEe
B YCTaHOBJICHHOM TMOps/IKe.

83. PykoBoaMTe/Ib MYHMIUIIABHOTO apxXvBa oOecrieunBaeT OlepaTHBHOE
pacCMOTpeHHe 3arpoca 3asiBUTeJIs.

84. COTpyJHUKHA MYHULMIIAILHOTO apXuBa OCYLLECTBJISIIOT aHa/li3 TeMaTUKU
TOCTYIIMBILIEr0 3arpoca C WCI0JIb30BaHWEM UMEIOIUXCS B MYHHULIUIAIbHOM apXuBe
apXUBHBIX CIPABOUYHUKOB, COJEp’KallluX CBeJeHUs O MeCTax XPaHEeHUs] apXWBHBIX
JIOKYMEHTOB, HeOOXOAUMBIX [I7Isl UCTIOJTHEHHSI 3aIipoca 3asiBUTeJIS.

85. MyHULIMNa/IbHBIM ~ apXUB  TOCPEACTBOM  3JIGKTDOHHOW  TMOUTHI WU
C UCITO/Tb30BaHWeM cpeJcTB EquHoro moprtana, oduiManbHOTO CcaiTa II0 BHIOOPY
3asBUTeJIS 3arpaiivBaeT 00 yTOUHEeHUH U JIOTIOJTHEHUU 3aripoca HeoOX0AUMBIMU ISt
€ro0 WCMOJIHEHUS CBEIeHUsIMHA, B (Jiydyae OTCYTCTBUS B 3amnpoce 3asiBUTEs
JIOCTAaTOUHBIX [IaHHBIX [IJIsi OpraHW3alluM BbIsIBJIEHUs 3aripalliiBaeMou MH(OpMaluu
W/IM HEYeTKO, HelpaBU/IbHO CPOPMYIMPOBAaHHOTIO 3arpoca.

86. Cpok ucrnosiHeHus1 JaHHOW a[]MUHUCTPAaTUBHOM TporieAypbl — 10 aHew.

87. Pe3ynbTaTOM BBITIO/THEHUS aJMWHUCTPAaTHBHOW TIPOLIEAYPhl SIBJISIETCS
orpejesieHue:

1) mpaBOMOYHOCTM TIO/yueHUs1 3asiBUTes/leM 3arpalliMBaeMou HWH(bOpMalun
C yYETOM  OrpaHWYeHUM  Ha  TIpeloCTaB/A€HUEe  CBeJleHWH,  COZeprKalux
roCyZlapCTBEHHYIO TallHY Y CBeJleHrI KOH(UIeHIIMa/IbHOTO XapaKTepa;
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2) cTeneHu TIOJIHOTBI CBeJIeHWW, COJep)Kalluxcs B 3ampoce 3asBUTeNs,
He0OXOIUMBIX /ISl TIPOBe/IeHUsI TIOMCKOBOM pabOoThI;

3) MeCTOHaxO0K/IeHUsI apXUBHBIX JJOKYMEHTOB, HEOOXOAUMBIX /1Jisl UCTIO/THEeHUS
3aripoca.

B c/nyyae ycTaHOBIeHMST OCHOBaHWM [Jid OTKasa B Mpel0CTaBlIeHUN
MYHULIATIATBHONW YC/IYTU COTPYAHUK MYHUIIAIIAJBHOTO apXWBa CooOIiijaeT 00 3TOM
3asBUTEJII0 C YKa3aHWeM IPUUKH OTKas3a.

88. CBefieHUsI O BBITIOJIHEHUW aJ]MUHUCTPAaTUBHOM MpOLeAYPbl (PUKCHUPYIOTCS
B CHCTeMe JOKyMeHTo000pOoTa U [ie/I0NIPOM3BO/CTBAa MYHHUIUTIA/ILHOTO apXHBa.

HaripaBnieHnue no pe3ynbTaTam pacCCMOTPEHUS 3arpoca Ha UCTIOJTHEHWE B IPYTOr
apX¥B WM OpraHu3aLyio (B3aMMO/EeMCTBHEe OpraHa, NpejOCTaB/IsoLero
MYHULMTAIBHYI YCIYTY, C UHBIMHA OpraHaMu BJlaCTH, OpraHaMu MECTHOTO
CaMOYTIpaB/IeHUs1 ¥ OpraHu3alysMH, YYaCTBYIOIIUMU B TIPeOCTaBIeHUN
MYHULMTAIbHBIX YCIYT, HE TIPeyCMOTPEHO)

89. OcHoBaHveM /i1 Hadaja aJAMWHUCTPAaTHBHOU TIPOLIEAYDHI SIBJISIETCS
oripefie/ieHMe  MeCTOHaxOX/eHUsi ~ apXWBHBIX  JOKYMEHTOB,  He0o0XOAMMBbIX
JJ1s1 UCTIOJTHEHUS 3aripoca.

90. ITo utoram aHanu3a TeMaTUKH INTOCTYIMBILErO 3arpoca, B TeueHue 5 JHeur
CO [JHS perucTpalyy MYHULIMIIAJbHBIM apXVB Harpas/isieT 3arpoc, He OTHOCALLUMNCS
K COCTaBY XPaHALIUXCS B MyHULIUNAJIbHOM apXUBe apXUBHBIX JOKYMEHTOB, B JPYrOU
apxuB WM OpraHu3aliuio, rjie XpaHsaTcs Heo0X0AUMble JOKYMEHTHI, C yBeJOM/IeHeM
00 3TOM 3asiBUTeJIsT, UK 3asiBUTEJIIO 1aeTCsl COOTBETCTBYIOLLas peKOMeH jal[usl.

91.B cnyuae ecid  3arnpoc  TpeOyeT  HMCIIOMIHEHUS — HECKOJIbKUMH
OpraHu3alysIMH, MyHULUMAAbHbIA apXWB HarpaB/sieT B COOTBETCTBYIOLME apXUBbI
W/IM OpraHy3alvy KOMUY 3arpoca.

92. Pe3ynbTaTOM agMUHUCTPAaTUBHOW TMpOLleypbl SIBASIETCS YyBeAOMI/IeHUe
3asgBUTE/s O HamNpaB/JeHWW €ero 3arpoca Ha MCIOJIHeHWe B [APYrOd apxXwuB WU
OpraHu3aLyIo.

93. CBefieHUs1 O BBINIOJIHEHWH aJIMUHHACTPATUBHOM MPOLIEAYPbl (PUKCUPYIOTCS
B CHCTeMe JIOKyMeHT0000pOTa U /1e/I0NPOM3BO/ICTBA MYHULIUIAILHOTO apX1Ba.

[TonyuyeHue 3asiBUTesIeM pe3ysbTara IpefoCTaBleHUs] MyHULIUIA/IbHOM YCIIyTH

94. OcHoBaHveM /i1 Hadaja aJAMWHUCTPAaTHBHOU TIPOLIEAYDPhI SIBJISIETCS
orpefieJieHMe MeCTOHAXOXKJeHUs] apXWBHBIX [OKYMEHTOB, HeOOXOAUMBIX Jisi
VICTIOJTHEeHHS 3aripoca.

95. PabOTHUK MYHMIMIIATBHOTO apXHBa OCYIIEeCTB/SeT B YCTaHOBJIEHHOM
MopsiiKe BbISIBJIEeHWe apXWBHBIX [JOKYMEHTOB, He0OXOJUMBIX [Jisi MCIOJHEeHUs
3anpoca. Ilo pe3ysbratam BbISIB/IEHHWS TOTOBUTCS OTBET 3asBUTE/II0 Ha 3arpoc
(apxuBHasi cripaBKa, apXvBHas BbIMIMCKA, apXWBHas KOMWS, OTBET 00 OTCyTCTBUU
3arpalirdBaeMbiX cBefleHuM). Cpok wucriomHeHMs1 3arpoca — 30 AgHelW cO JHS ero
perucTpaLuu:
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1) TekcT B apXWBHOM  ClpaBKe  JlaeTCd B XPOHOJIOTMUYECKOU
roc/iefloBaTeTbHOCTH COOBITHM C yKa3aHWeM BU/IOB apXUBHBIX JOKYMEHTOB U UX AaT.
B apxuBHOM cripaBKe J0IMyCKaeTCs LIUTUPOBaHKE apXUBHBIX JOKYMEHTOB;

2) HecoBMa/leHHe OTAe/bHBIX [JaHHBIX apXMBHBIX JIOKYMEHTOB CO CBeJleHUSIMH,
W3JIO)KeHHbIMA B 3alpoce, He SB/SETCS MPernsaTCTBUeM Il BKJ/IFOUEHHUs
VX B a@DXUBHYIO CIIPAaBKY IPY YCJIOBUH, €C/IM COBIaJleHHe BCeX OCTabHBIX CBeJeHUU
He BbI3bIBAET COMHEHMM B TOXKJECTBEHHOCTM J/MLla WM (aKTOB, O KOTOPBIX
TOBODUTCS B apXMBHBIX [IOKYMeHTax. B apXvBHOM crpaBKe 3TH JlaHHbIE
BOCITPOU3BOASTCS TaK, KAK OHU U3/10KEHbI B @DXUBHBIX JJOKYMEHTaXx, a pacX0oXXJeHusl,
HeCOBIa/ieHUs1 U HeTOUHble Ha3BaHUS], OTCYTCTBHE UMEHU, OTYECTBa, MHULIMAIOB WU
Ha/vuMe TOJIbKO OJHOTO W3 HUX OroBapHBalOTCs B TeKCTe CMpaBKM B CKOOKax
(«Tak B JoKyMeHTe», «Tak B TEKCTe OpUTHHA/a»);

3) cBefleHnsi 0 paboTe, ydyebe B HECKOJILKMX OpraHM3alUsX, YueOHbIX
3aBe/IeHUsIX BK/TFOUAIOTCS B OJHY apXUBHYIO CIIPaBKY;

4)B TMpUMeYaHUSX T0 TEeKCTy apXUBHOW CIpaBKU OroBapUBarOTCs
Hepa300pUMBO HaMMCaHHbIE, UCTIPAB/IeHHbIEe aBTOPOM, He TIO/Ia0LHecs] TIPOUTEHUIO
BC/Ie/ICTBHE TIOBPEX/EHUs1 TeKCTa OpurvHasa Mecra («Tak B TeKCTe OpWrMHaa»,
«B TekcTe Hepa3bopurBO»);

5) B TeKCTe apXWBHOW CIIPaBKU He [OMYCKarOTCS W3MeHeHUs], MCIIpaBJIeHUs,
KOMMeHTapry, COOCTBEHHbIe BBIBOZbI HCIIOJHUTE/S T10 COJIeP’KaHUIO0 apXUBHBIX
JIOKyMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/ieHa apXyUBHasi CIIPABKa;

6) Tocsie TeKCTa apXMBHOW CIIPaBKU MPUBOJSTCS apXMBHbIE MIW(PbI U HOMepa
JIUCTOB  €[VHUL] XpaHEHWs] apXWBHBIX [JOKYMEHTOB, [leuaTHble W37aHUS,
VICTIO/Ib30BaBIIMECS] [JII COCTaB/A€HUS apXWMBHOM CIpaBKA. B TekcTe apXWBHOU
CIpaBKU [JOMYCKAaeTCsl MPOCTaBleHre apXMBHBIX LIW(POB U HOMepa JIMCTOB e/IMHUL]
XpaHeHWs] apXWBHBIX [OKYMEHTOB Cpa3y IIOC/e WU3J/I0)KeHUs] KaK[Ooro (pakra,
COOBITHS;

7) B apXWBHOM CcIipaBKe, 00beM KOTOPOM TIpeBbIllIaeT OAWH JIUCT, JIUCTBI
JIO/DKHBI ObITh TIPOLLIUTBI, TIPOHYMEPOBaHbl U CKPET/IeHbI TleuaThi0 MyHULIMTIATbHOTO
apXuBa;

8) apxuBHBIe CMpaBKU [0/DKHBI OOPMIISATHCS Ha OslaHKe MYHHULUTATbHOTO
apXuBa;

9) apxviBHasi CripaBKa TMOJIMCHIBAETCS PYKOBOJAUTENEM MYHULUIIAIBHOTO
apXyBa, 3aBepsieTCs MeYaTbi0 MyHULIMINAIBHOTO apXUBa;

10) B apx1BHOM BBINMCKE Ha3BaHWe apXWBHOTO IOKYMeHTa, ero HOMep U Jarta
BOCIIPOU3BOASTCST TOMHOCTbIO. V3BleueHUsIMU M3 TEKCTOB apXMBHBIX JOKYMEHTOB
JO/DKHBI ObITH MCUepIiaHbl BCe MMeIoIuecs: JaHHble 10 3aripocy. Hauano u KoHel
KKJOTO W3BJ€YeHUs, a TakKe TPOINYyCKA B TEKCTe AapXUBHOIO [OKYMeHTa
OTZIeJIbHBIX C/I0B 0003HAUAIOTCSI MHOTOTOUKEM;

11) B mpuMedaHWsIX K  TEKCTYy  apXWBHOW  BBIMMCKA  [JIe/ar0TCs
COOTBETCTBYIOLI[ME OTFOBOPKM O YacTAX TeKCTa OpurvMHasa, Hepa30bopuuBo
HalvMCaHHbIX, UCTPAaB/IEeHHBIX aBTOPOM, He MOAJAFOLIMXCS MPOYTEHUIO BC/eCTBUE
MOBPEX/eHUs TeKCTa U T.[.;
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12) oTmenbHbIe C/I0BAa M BbIPDAXKEHUS] OpWUTMHAasa, BbI3bIBAIOL[ME COMHEHHS
B UX TOYHOCTH, OrOBapMBalOTCs CjoBaMM «Tak B TeKCTe OpUTHMHaIa»,
«Tak B fokymMeHTe». [locie TekcTa apXWBHOM BBIMMCKU YKAa3bIBalOTCS apXWBHBINA
mmdp ¥ HoMepa JIMCTOB eJUHULIbI XpaHeHUs1 apXUBHOTO JJOKYMEHTa;

13) ayTeHTUYHOCTh ~ BBIIAHHOM  TI0  3alpoCy  apXWBHOM  BBINKUCKU
YAOCTOBEPSIETCS TOAIKCHI) PYKOBOAUTEIS MYHULIMMNAJIBHOTO apxXwBa W IeYaTbio
MYHULIUMAJIBHOTO apXUBa;

14) Ha 0b0OpOTe KaXkK[Oro JIMCTa apXWUBHOW KOITHMH TMPOCTAaBJISIOTCS apXHBHBIE
mmdpsl ¥ HOMepa JIUCTOB eAWHUI] XpaHeHHWsI apXWBHOIO AOKymeHTa. Bce JHCTEI
apXUBHOM KOMWH CKPEIUISIIOTCS M Ha MeCTe CKDEeIUIeHUs] 3aBepSIOTCS IeuaThbio
MYHULIAMNAIBHOTO apXUBa Y TIOAMMCHI0 €r0 PYKOBOJUTE/IS.

96. IIpy oTCcyTCTBMM pe3yjbTaTa B XOJe WCIIOJIHeHUs 3arpoca B TeyeHue
30 aHeM cocTaB/sieTCsl OTpULlaTe/IbHbINA OTBeT Ha O/laHKe MyHMIUIIAIbHOTO apXUBa.
B oTBeTe u3naraeTcsi NpyurHa, 10 KOTOPOMW He Tpe/CTaB/sIeTCs BO3MOKHBIM BbIIATh
TpeOyeMyl0  KOIWIO  apXWBHOTO  JOKYMeHTa MM  apXWBHYIO  CITPABKY.
ITpu He06X0IUMOCTH OTBET 3aBEPSIETCS TTeUaThI0 MYHHUIUIIATILHOTO apXyBa.

97. ApxvBHasi CTipaBKa, apXWBHasi BbIMMCKA W apXUBHasi KOMUsi 0hOPMJISIOTCS
Ha rocy/1apCTBeHHOM si3bIKe Poccuiickor ®Pefepaiyu.

98. Pe3ynbTaT mpenocTaBieHUs] MyHULMIIAJBHOW yC/IYTM C UCMHOJIb30BAaHUEM
EpuHoro moprasna, oduliMaJbHOrO caiiTa He TIpeloCTaB/isieTCss. ApXHBHasi CIIpaBKa,
apxWBHasl BBINMMCKA WM apXyBHas KOMHUS Ha OyMa)KHOM HOCHTesie HaIlpaBJIsIeTCs
MOCPeAICTBOM TOUTOBOrO OTMpAB/EHUS], WA BbIZAETCS 3asiBUTENI0 WIA €ro
IOBEDEHHOMY JIMLy TIOZ, PacClWCKy TMpUA TIPeAbSBI€HAU TacropTa WIA HWHOTO
YA0CTOBEPSIOLLero JTMYHOCTh JOKYMEHTa; JOBEPEHHOMY JIMLY - MPU MNpeAbsIBIeHUN
JIOBEpeHHOCTH, O(OPMJIEHHOW B yCTaHOBJIeHHOM mnopsjake. [losyuatesb apxuBHOMU
CTIpaBKU W apXWBHOM BBIMMCKH PACIMChIBAETCS Ha MX KOIUSX WIA Ha o0opore
COMPOBO/IUTE/IbHOTO MMCbMa K HUM, yKa3bIBasi aTy UX TMOTyUYeHUs .

99. Pe3ynbTaTOM aJIMMHUCTPAaTMBHOW TIPOLIeAYPhI SIBISIETCS HarpaB/ieHUe
3asBUTEJIIO [JOKyMeHTa Ha OymMaKHOM HocuTesie. PaccMoTpeHue 3aripoca 3asiBUTesIsI
CUMTAEeTCs 3aKOHUYEHHBIM, eC/IM aH OTBET MO CYIIeCTBY 3arpoca, 10 HeEMY MPUHSITHI
HeoOXo[MMble Mephl, 3asBUTE/b TTPOMHGOPMHUPOBAH O pe3y/bTaTaX pPacCMOTPEHHUS.
Cpok XpaHeHHWs HeBOCTPeOOBAaHHBLIX 3asBUTE/IEM pe3y/bTaTOB COCTaB/sieT 5 JieT.
CBefieHUsI O BBITIOJIHEHUW aJMUHHACTPAaTUBHOM MpoLeAyphbl PUKCUPYIOTCS B CUCTEMeE
JIOKyMeHT0000pOTa 1 /ieJIONPOU3BO/ICTBA MyHUIIUITA/ILHOTO apXUBa.

C/yuau 1 mopsiiOK Mpe/J0CTaB/IeHUusA MyHHUIUIIA/IbBHOM yC/TyTH
B ynpexjariieM (MpoaKTUBHOM) peXxume

100. Cnyyan ¥ TIOpsIIOK  TIPeAOCTaBlAeHUsT MYHULUIIQJLHOW  yC/IyTH
B yIipexkziatoiileM (IpOaKTUBHOM) PeXXKMMe He TpeJlyCMOTPEHBI.
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ITopsa0K BBINO/IHEHUSI AAMUHUCTPATUBHBIX NPoLeAyp (AercTBUM)

0 Mpe/0CTaB/IeHNI0 MyHHUIIUNA/IbHOH YC/IYTH, BBINO/THAEMbIX
MHOro()yHKIIIOHA/IbHBIM LIEHTPOM NpPeA0CTaB/1eHNs r0CyJapCTBEeHHbIX
U MYHHUI[UNA/IBHBIX YCIYT, B TOM UK C/Ie IOPAJ0K aAMMHUCTPATUBHBIX
npoueayp (AelcTBUI), BLINO/JIHSAEMbIX MHOTO(YHKI[HOHA/ILHBIM LIEHTPOM
NpeoCTaB/IeHUs IroCyAapCTBeHHbIX 1 MYHULIUNA/IbHBIX YCIYT NPU
Mpe/I0CTaB/1eHUH MYHHMI[UIIA/TBHOM YC/IYyTH B TOJTHOM 00beMe U MpH
MpeA0CTaB/1eHUH MYHULIUNATBHOH YC/IYTH OCPeACTBOM KOMILJIEKCHOTO
3ampoca

101. IMocnenoBaTe/bHOCTh  @IMUHUCTPAaTHUBHBIX  TpoLieAyp  (ZAeMCTBUM)

IO TIpe/I0CTaB/IeHUIO MYHULIATIATbHOM yCJIyTH, BBITIOJTHSIEMOM
MHOTO(YHKIIMOHATbHBIM LIEHTPOM Tipe/I0CTaBJ/IeHHs roCy/1lapCTBEeHHBIX
Y MYHULUTIATbHBIX YCIYT:

1) undopmupoBaHue 3asiBUTeJIen 0 ropsizike rpeioCTaBIeHUS

MYHHMLIUIIA/JIBHBIX YOIy, B TOM 4HC/e II0CpeACTBOM KOMIIVIEKCHOI'O 3dllpocCa,
B MHOTOQYHKIMOHAQ/BHBIX  L[I€HTpax  MpeJOCTaB/eHHss  rOCYJAPCTBEHHBIX
¥ MYHMLUIAIbHBIX YCIYT, O XO[e BbINOJHEHWs 3alpocoB O TIPeJOCTaBIeHUM
MYHUIUIIA/IBHBIX YC/IYI', KOMIUIEKCHBIX 3dIIDOCOB, 4 TdK)Ke€ II0 MHBIM BOIIpOCaM,
CBsA3aHHBIM C rnpeaocraB/ieHueM MYHUWIHNIIA/IbHBIX yaiayr, d TaKXXe
KOHCYJ/IbTHUDOBAHHE 3asiBUTeJIeN O nopsjke rnpeaoCTraB/j€HA MYHULIUMIIA/IBHBIX YC/IyT
B MHOFOCIJYHKLII/IOHEU'H)HBIX LeHTpax rnpeaocTaB/IeHUA rocyaapCTBe€HHBIX
W MYyHHULMNAJBHBIX YCIyr W uepe3 EWHBIA Mopraj, B TOM YKC/Ie IyTeM
000pyJOBaHKs B MHOTO()YHKLMOHAILHOM L[eHTpe Tpe/I0CTaB/IeHNs
rOCY/JapCTBeHHLIX ¥ MYHHULAIAIBHLIX YCIYT pabounx MeCT, mpegHa3sHaueHHbIX [JIs
obecrieyeHuss  focTyna K MH(OPMalMOHHO-TeJIeKOMMYHHUKALIMOHHON  CeTH
«IHTEpHeTY;

2) IpyeM U 3aro/IHeHKe 3arpoCoB O IPeOCTaBIeHUH MYHULUIIAILHBIX YCIT,
B TOM Uud/Ie TII0CpeaCTBOM dBTOMATHU3WMPOBAHHBIX I/IHCl)OpMaLH/IOHHbIX crucremM
MHOFOCDYHKHI/IOHEUIBHBIX LIEHTPOB npeaoCTdB/1€HUA rocyadpCTBEHHBIX
W MYHHLUIIA/IBHBIX YCJIYT, d TdKXKE IIPHeM KOMIIJIEKCHBIX 3dIIPOCOB;

3) Bbljaua 3asBMTE/II0 pe3y/bTara MpefoCTaB/lIeH|ss MyHULUIIAIbHON YCIyTH,
B TOM UMC/I€ BblJaua [JOKYMEHTOB Ha OyMa)KHOM HOCHUTE/e, IOATBEPIKIAFOLMX
CoaepKaHre 3J/IEKTPOHHBIX OOKYMEHTOB, HAIIpdAB/JIEHHBIX B MHOFO(bYHKLII/IOHafH)HbH\/}I
LIEHTP IIpea0CTaB/IeHHA IroCyidpCTBEHHbLIX 1 MYHHLIUIIA/IbBHBIX YC/IYT 110 pe3y/ibTdaTdM
TIPeI0CTaB/IeHUS. MYHULIATIAILHON YCTyTH.
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WHdopmupoBaHue 3asiBUTe el
0 TIOpsiJIKe TIPe/IOCTaB/IeHNsI MyHULIUTIAIbHOW yC/TyTH B MHOTO(YHKLIMOHATBHOM
L|eHTpe TIpe/0CTaB/IeHNs TOCYJapCTBEHHbIX U MyHULIUTIAIbHBIX YCAYT,

0 XO/le BbITIO/THEHUS 3aTipoca O Mpel0CTaB/IeHUM MYHULIUMAIbHON YC/IyTH, 110 UHBIM
BOIPOCAM, CBSI3aHHBIM C TMIPe/IOCTaB/AeHueM MYHUIUIAIbHOW YCIYTH, a TaKKe
KOHCY/IbTUPOBaHUe 3asiBUTeJIel O MOpsiike TpeloCTaB/eHNs MyHULUTIaTbHOU YCIyTH
B MHOTO(YHKI[MOHA/IbHOM 1[eHTpe Mpe/J0CTaB/IeHUs TOCYy/1apCTBEHHbIX
Y MyHULUTANbHBIX YCIyT

102. MHOro¢yHKI[MOHA/IbHBIA ~ LIeHTP TpeJ0CTaBleHUs TOCY[apCTBEHHbIX
Y MYHULMIIATBHBIX YCJIYT OCYLIeCTB/sseT MH(OPMHPOBaHUe 3asBUTe/Iel O IOpsiJKe
NpeJjOCTaB/IeHUs] MYHULMIAJIBHOM YCIyTM, O XOJe BBIIIOJHEeHHs  3arpoca
O NpeJloCTaB/IeHMy MYHULMIIAJIBHOW YC/IyTM [0 HHBIM BOIIPOCaM, CBSI3aHHBIM
C MpefloCTaB/leHeM MYHULIMIIAIBHOW YCAYrdM, a TakXke KOHCYJ/IbTHPOBaHUe
3asiBUTeJIeN 0 ropsiike Tpe/loCTaB/IeHus MYHULIATIAIbHOU yCIIyTU
B MHOTO()YHKLJMOHA/IbHOM LleHTpe TIpe/loCTaB/IeHuUs roCyZ,apCTBEeHHBIX
Y MYHULIUNA/IbHBIX YCIYT.

MHOroQyHKIIMOHaNMbHBINA ~ LIeHTPp  MpeJoCTaB/leHUs]  rOCyZapCTBEHHBIX
Y MYHHULIMIANbHBIX YCJIYT OCYLIEeCTB/sieT MH(GOPMHPOBAaHUE 3asBUTe/eN O TMOpsiJKe
Npe/loCTaB/IeHus] TOCYJapCTBEHHbIX U (WIM) MYHHULMIIANBHBIX YCIYr MOCPEeACTBOM
KOMIUIEKCHOI'O 3arpoca, O XOJe BbIIIOJHeHWS KOMILIEKCHBIX 3allpoCOB, a Takxke
110 UHBIM BOIMPOCaM, CBSI3aHHBIM C TIPeJOCTaB/JeHUeM TOCY[apCTBEHHbIX M (U/H)
MYHULIUNAIbHBIX YCIYT.

MHOroQyHKIIMOHa/IbHBIA ~ LIeHTp  NpeJoCTaB/leHus  rOCyZapCTBEHHBIX
Y MYHULIMIANBbHBIX YC/IYT OCYLIecTB/sieT MH(GOPMMPOBaHUe 3asBUTe/Ie O MecTe
HaXO0>KJeHWsi MyHULIMIAbHOTO apXUBa, pe)XrMe paboThl U KOHTaKTHBIX TesieoHax
MYHULMIIA/IBHOI'O apXUBa.

103. OcHoBaHMeM /[jii Hauvaja aJMWHUCTPAaTHUBHBIX [EMCTBUU SIB/ISIETCS
MoJlyueHye OT 3asgBUTesIs 3arpoca O TMOpsiAKe IpefoCTaBAeHUs MyHULMIIAIbHOU
YCJIYTH, O XOZ€e BBINOJIHEHUs] MyHULIMNAJIbHOW YCIYTM MYHULMNAIbHBIM apXUBOM,
a TaKke TI0 WHBIM BOIIPOCaM, CBSI3aHHBIM C MpPeJOCTaBlIeHHWeM MYHULMNAJIbHOU

YCJTyTH.
[Tpu TIOJTyYeHHH COOTBETCTBYIOIIIETO 3arpoca paboTHUKOM
MHOT0() YHKIIMIOHA/TbHOTO 1[eHTpa TMIpeI0CTaB/IeHHUS rOCyZapCTBEHHBIX

W MYHHULIATIATBHBIX ~ YC/IYT  3asiBUTETII0  COOOINAeTCsi COOTBETCTBYIOIIAS —TTO/THAsI
W ¥icuepribiBaroiijasi iHGopMaIusi.

[Ipy Tmo/iyueHWH 3ampoca O XOjle BBITIOJIHEHWSI MYHHULMIANAbHOW YCIyTH,
HeoOxoaumasi H(GOpMalLMsl 3arpailirBaeTcsi pabOTHUKOM MHOTO(YHKI[MOHAIBLHOTO
LleHTpa  TIpe/IoCTaB/ieHHsI  TOCY/JapCTBEHHbIX W  MYHULUMAJbHbIX  YCJIYT
B MYHUI[MIIATbHOM apxXuBe JIFOOBIM JIOCTYIHBIM CriocoboM, obecrieunBaroiiem
OrnepaTUBHOCTb HarpaB/eHus 3anpoca (B T.4U. MOCPeACTBOM TefiehOHHOM CBSI3N).

MyHuLIMINanbHBIA apXUB Harpap/sieT UHQOPMALMI0 O XOJie BbIO/JHEHUs
MYHULIATIATIBHOW  YCIYyTM B MHOTO(MYHKI[MOHA/IBHBIM IIeHTP TIpe/loCTaB/IeHHs
roCy/JapCTBeHHbIX U MyHULIUITAJIbHBIX YCIYT.
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MHOroyHKLIMOHA/IbHBIM ~ LIeHTP  MpPeJOoCTaBleHUs]  TOCYAapCTBEHHbIX
Y MyHULIMNAJbHBIX YCIYT TlepefaeT MHPOPMALMIO 3asBUTEJIIO.

104. Pe3ynbTaTOM aJMUHHACTPAaTUBHOM TMPOLIeJlyPbl SIBJISIETCSI TOJIyyeHue
3asiBUTesieM WHGOpPMAalMM O TIOpsi/IKe TMpeOCTaB/IeHus] MYHUIUMAIbHOW YCIyTH,
0 XOZle BBITIOJIHEHUSI MYHULIMMATbHOM yCJIIYTM MYHULIMMNAJIbHBIM apXUBOM, a TakxKe
10 UHBIM BOIIPOCaM, CBSI3aHHBIM C MPeJOCTaB/IeHUEM MYHULIMMATIbHOU YCIYTH.

[TpueM 3arpocoB 3asiBUTesIel O MpeJ0CTaBlIeHN MYHULIMITAIBHOM YCIyTH
Y UHBIX JOKYMEHTOB, He00XOAUMBIX /1JIsl IPeI0CTaB/IeHUS] MyHULIMTIAILHOU yCITyTH

105. OcHoBaHMeM /i1l Hayasa BBIMOJIHEHUS] aJIMUHHUCTPAaTUBHOM MpOLe/yphl
SIBJIIETCS TIOCTYIUIEHHWEe 3arpoca 3asBUTeNs] B MHOTO(YHKLMOHAIbHBIM LIEHTP
Tpe/i0CTaB/IeHHs TOCYAapCTBEHHbBIX U MyHULMIIA/IBHBIX YCIIYT.

106. B csiyuae Ha/mvuusg OCHOBaHUS JJiI1 OTKasa B [pueMe [JOKYMEHTOB,
HeOOXOAUMBIX [/l TIpe/IOCTaB/IeHUsI MYHMLIMMAJBLHOM YCIyTU, B COOTBETCTBUU
C MYHKTOM 24 HaCTOSILero perjaaMeHTa, COTPYJHUK MHOTO(YHKLMOHAIBHOTO LIeHTpa
Tpe0CTaB/IeHHs TOCY[apCTBEHHbIX ¥ MYHULIUIIA/IBHBIX YC/IYT OTKa3blBaeT B IpUeMe
JOKYMEHTOB, HeOOXOIUMBIX ZIJIsI TTPe/IOCTaB/IeHNS MyHULIUTIATbHON YCITyTH.

PaboTHUK MHOTO()YHKIIMOHA/ILHOT O LieHTpa TpeloCTaB/IeHUs
roCy/JapCTBeHHBIX U MYHMIIMITA/ILHBIX YCIYT BBIJJaeT B IeHb 0OpallieHust 3asiBUTe/TO
OJIUH 3K3eMIUIAP PaCIMCK{A B TOJIyYeHUH [OKYMEHTOB OT 3asBUTe/IsI C yKa3aHUeM
repeyuHsi MPUHSATHIX JOKYMEHTOB U /laThl MpYieMa B MHOTO(YHKIIMOHA/ILHOM 1[eHTpe
TpeJ0CTaB/IeHHs TOCYJapCTBEHHBIX U MyHULIUIA/IbHBIX YCIYT.

107. [TocTynuBmIMM B MHOTO(PYHKIMOHA/IbHBIA LIEHTP MpeA0CTaBAeHUs
roCyJapCTBEHHbIX W MYHULMMNAJbHBIX YC/IYr THWCbMEHHBIA 3arpoc 3asBUTEs
pPerucTpupyeTcs nyTemM TPOCTaBJIEHUS TMPSAIMOYTOJILHOTO LITamria
C PerucTpaLMOHHBIM HOMEPOM U aTOM TIpUema.

108. ITpy opHOKpaTHOM OOpaIieHuH 3asBUTeNsT B MHOTOMYHKI[MOHATbHBIN
LIEHTp TpejOoCTaB/IeHHUs] TOCY[AapCTBEHHbIX W MYHULMIAIBHBIX YCJIYyT C 3arpoCcoM
Ha ToTyueHre JByX U Oojiee rocyAapCTBEHHBIX W (WIM) MYHULAIIAIBHBIX YCIYT,
3armpoc O  TMpeAoCTaBlAeHUMH  ycayru  (opMupyeTcsi U TOJIMCHIBAETCS
YIIOJTHOMOYEeHHbIM PabOTHMKOM MHOTOGYHKIJMOHATBHOTO I[eHTpa IpeAoCTaBIeHUs
rOCyapCTBeHHbIX W  MYHULMIIAJBHBIX  YCJIYIr U CKpeIUIIeTCsd  IleyaTblo
MHOTO()YHKLIMOHA/TLHOTO LieHTpa TpeJoCTaB/IeHUs roCyapCTBEHHBIX
Y MyYHULMIA/IbHBIX yoiayr. [Ipy 3TOM cocTaBieHue U TOAIMCaHVe TaKWX 3arpoCoB
3asBUTe/leM He TpeOyercs. MHOroQyHKIMOHAMbHBIM LIEHTP IpeAoCTaBIeHUs
roCyJJapCTBEHHbIX W MYHULMIAIbHBIX YC/IYT MepefaeT B MyHHULMMAIbHBIM apXyUB
opOpM/IEHHBIM  3allpoC W JOKYMEHTbI, Mpe/loCTaBleHHble  3asiBUTEJIEM,
C IPUJIO)KeHUEeM 3aBepeHHOM MHOTO(YHKI[MOHA/bHBIM LI€EHTPOM Ipe/[0CTaB/IeHUs
roCylapCTBEHHBbIX YU MYHHULMIIA/IbHBIX YCIYT KOMWM KOMIUIEKCHOTO 3arpoca B CPOK
He TIO3JHee OAHOrO pabouero [Hs, C/IeAyIOIlero 3a JAHeM OQOopMIIeHUS
KOMIUIEKCHOTI'O 3aripoca.

B cnydae, eciu Aj1s TIOTy9eHUs] MyHULUIIATLHOM yCIyTU TpeOyrOTCS CBeZieHusl,
JOKyMeHTbI W (W) WH(opMaius, KOTOpble MOTyT OBbITh  TIOJyUeHbI
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MHOT'O(YHKLIMOHATbHBIM LeHTPOM Ipe/loCTaB/IeHNUs roCyZ,apCTBEHHBIX
Y MyHULIMIA/IbHBIX YCJIYT TOJIBKO I10 pe3ysbTaTraM [1pefoCTaB/IeHUs UHbIX YKa3aHHbIX
B KOMIUIEKCHOM 3arnpoce TOCYAapCTBeHHbIX W (WIM) MYHULIMIIAIBHBIX YCIYT,
HaripaB/ieHWe 3arpoca MU JOKYMEeHTOB B MYHHULIMIA/IbHBIA apXWB OCYILECTBIISeTCS
MHOTO(YHKLIMOHATbHBIM L{eHTPOM I1peJ0CTaB/IeHUs roCyZiapCTBeHHBbIX
Y MyHULIUTIAZBHBIX YCJIYT He M03/jHee OfHOTO pabodero AHs, CAeyOIero 3a JHeM
MOJIyueHus1 MHOTO(YHKLIMOHA/bHBIM L[€HTPOM TMpeJoCTaB/eHus] TOCYy/japCTBEHHbIX
Y MYHULMIANbHBIX YCJIYT TakKUX CBeJEHWM, [JOKYMEHTOB U (WiM) UH(POpMaLUH.
B ykasaHHOM cjlyyae TeueHHWe IIpeJyCMOTPEHHBIX 3aKOHO/AaTe/bCTBOM CPOKOB
1Ipe/loCTaB/IeHus] TOCYJapCTBeHHbIX U (WIM) MYHMLMIAIBHBIX YCIYT, YKa3aHHBIX
B KOMIUJIEKCHOM  3aripoce, HAuWHAeTCs He paHee [HSA IIOJIyYeHUs 3arpoCcoB
Y HeOOXOUMBIX CBeJleHWM, JOKYMEeHTOB W (W) WHGPOPMalMd MYyHULIUTIATbHBIM
apXUBOM.

109. PaboTHUK MHOTO() YHKLIMOHA/IbHOT O LieHTpa Trpe/0CTaBJ/IeHUs
rOCyZlapCTBEHHbIX Y MYHULMIIAIbHBIX YCJIYr TIpOBepsieT COOTBETCTBHE KOMUU
Mpe/CTaB/isieMbIX [JOKYMEHTOB (38 WCK/IIOUeHWeM HOTapuaJbHO 3aBepeHHbIX)
VX OpDUTWHA/IaM, YTO TOATBep)XXAaeTcss IIPOCTaB/eHWeM Ha KOIMW JOKYMeHTa
MpsAMOYTOJIbHOr0 1Tamrna «C MOAJMHHBIM CBEPEeHO», €eCAUM KOMUSl [IOKyMeHTa
npe/icTaBieHa 6e3 npebsiBAeHNs OPUTHHAA, LUTAMIT He TPOCTaBJIsSIeTCsl.

110. MHOroyHKLIMOHA/IbHBIA ~ LJeHTP TMpeJOoCTaBlAeHUs TOCy[apCTBEHHbIX
Y MyHULIMNA/IbHBIX ~ yC/IyI  OCYLeCTB/sleT HalpaB/leHue IIPUHATOrO  3arpoca
B MYHULUMAIbHBIA apXUB B 3/1eKTPOHHOU ¢opme b0 Ha OyMakKHBIX HOCHUTEJISIX
BIIOpSIKE U  CPOKM, YCTaHOBJIEHHble COIJIALIEHWEM O B3aUMOJENCTBUH,
HO He M03/jHee cieAyrolero pabouero /Hs ocse MPUHATKS 3arpoca.

111. Pe3ynbTaTOM BBITIOJIHEHUSI aJMUHUCTPAaTUBHOM TPOLIeIyPhl SIB/ISIETCS
pervcTpaLys 3arnpoca 3asBUTesIsl ¥ HarpaB/ieHue 3arpoca B MyHULMIA/IbHBIM apXyB.

dopMHpoBaHue U HanpaBieHrue MHOTO(QYHKL[MOHATbHBIM LIEHTPOM
Mpe/loCTaB/IeHuUsI TOCYAAaPCTBEHHBIX M MyHULIMMNATbHBIX YCIYT MeXBeJOMCTBEHHOTO
3arnpoca B OpraHbl rOCyapCTBEHHOM B/IaCTU, OPraHbl MECTHOTO CaMOYTIPaB/IEHHUS
Y OpraHu3aliyy, y4aCTBYHOIUE B MPeJ0CTaB/JIeHUU MYHULUIIA/IbHBIX YCIYT

112. JToKyMeHTbI (cBemeHus), Heo0XOMMbIe B COOTBEeTCTBUU
C 3aKOHO/]aTe/IbCTBOM Poccutickon ®degepanuu u 3aKOHO/IaTe/IbCTBOM
CBepayioBCKOM 06sacT [/1s1 TIpeIOCTaB/IeHHs MYHHUIUTATIBHOM YCIyTH, KOTOphIe
HaXOASATCA B PaClOpSUKeHWM TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
caMOynpaB/eHWss Y MHbIX  OpPraHOB, Y4YaCTBYKOIIUX B  [peJOCTaB/IeHUU
MYHULIUMNAIBHBIX YCIYT, OTCYTCTBYHOT.
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Bbigaua 3asiBUTeTIO pe3ysbTaTa NpejoCTaBIeHUs] MyHULIMMNAJIbHOW YCIIyTH,

B TOM UMCJIe Bbllaua JOKyMEeHTOB Ha OyMa>XHOM HOCHTeJie, TTO/ATBEePXK/1atoLUX
coJiep>KaHue 3JIeKTPOHHBIX JOKYMEHTOB, HallpaB/Ae€HHbIX B MHOTO()YHKLIMOHA/IbHBIN
LIEHTD TpeJ0CTaB/IeHHs rOCYAAPCTBEHHBIX U MYHULMITA/IBHBIX YCJIYT MO pe3y/bTaTam
NpeJi0CTaB/IeHUs TOCYJapCTBEHHBIX U MYHULUITA/IbHBIX YC/IYT OpraHaMu,
TNIpei0CTaB/ISIOIIMMU F'OCyJapCTBeHHbIEe YCIYTH, U OpraHaMu, NpejOCTaB/ISOLMA
MyHULIUMAbHBIE YCIYTH, a TAKXKe BblJjaya JOKYMEHTOB, BK/IFOUasi COCTaB/IeHUe Ha
OyMa>KHOM HOCUTeIe U 3aBepeHre BhIMUCOK 13 WH(OPMAaIIMOHHBIX CCTeM OPTaHOB,
MpeJoCTaB/ISIOIIUX TOCyAAaPCTBEHHbIE YCIYTH, U OPTraHOB, MPe0CTaB/ISOLIUX
MyHUIMTabHbIE YCIYTU

113. OcHoBaHveM /i1 Hayasjia BBIMOHEHUS] aJMUHHACTPAaTUBHOM MPOLIEAYDbI
SIBJIIETCS MOJTyuyeHre pe3ysbTaTa NpejoCTaBlIeHus YCJIYyTM B MYHULIUIA/IbHOM apXyBe
He Tmo3aHee pabouero [Hs, CJeAyIOIIero TIOC/Ae [JHS UCTeUYeHUs CpoKa
TIpeJJOCTaB/IeHUs] YCAYTH, TIPeJyCMOTPEHHOTO HACTOSI[UM peryjiaMeHToM, /b0
3/IEKTPOHHBIX JIOKYMEHTOB, HarpaB/ieHHbIX B MHOTO(YHKI[MOHA/IbHbIA L|€HTP
MpeJOCTaB/IeHUs] TOCYJAapCTBEHHbIX W MYHULWIAJBHBIX YCIYyr MO pe3yJbTaTaM
MpeJOCTaB/IeHUs] TOCYJapCTBEHHbIX M  MYHHULMIIAABHBIX yCIYr  OpraHaMy,
MpeJOCTaB/IIOIIMMA TOCYAapPCTBEHHbIE YCJIYyTU, U OpPraHamu, MpeJoCTaB/ISIOLMMA
MyHULIAMAJbHbIE YC/IYTM, a TakKXe BblJjauya [JOKYMEHTOB, BKJ/IIOYasi COCTaBJIeHUe
Ha OyMa)kHOM HOCWUTejie W 3aBepeHHe BBIMMCOK W3 HH(OPMALMOHHBIX CHUCTEM
OpraHoB,  MPeJOCTaB/SIOLIMX  [OCyJapCTBEHHble  YCAYyTW, W  OPraHoB,
NpeJi0CTaB/ISIOIINX MYHULIUIIAIbHBIE YCITYTH.

114. PaboTHUK MHOT'0(YHKIIMOHAIbHOT O LieHTpa rpenoCcTaB/IeHUs
rOCyapCTBEHHbIX Y MYHULIMIIAIbHBIX YCIYT PETUCTPUPYET MOJyUYeHHbIM pe3y/bTar
1pei0CTaB/IeHHUs MYHULMTaTbHOU yCIIyTH B aBTOMAaTH3UPOBAHHOM
MH(OpPMAIIMOHHOW CUCTeMe MHOTO(YHKIIMOHA/JILHOTO [ieHTpa Mpe/loCTaB/IeHUs
roCyapCTBEHHbIX M MYHULIMMA/IBbHBIX YCIYT.

B c1yyae 1ionmyuyeHWs  /IEKTPDOHHBIX — [JOKYMEHTOB,  HallpaBJIeHHbBIX
B MHOTO(DYHKI[MOHA/IbHbIT L[eHTP TIpe/l0CTaBJIeHuUs roCyZ,apCTBEHHBIX
Y MyHULIMNAJBHBIX YCJIYyT 10 pe3y/bTaTaM IpeZioCTaB/lIeHNs TOCy1apCTBEHHBIX
Y MyHULIMNA/JbHBIX ~YCJIYT OpraHaMy, I[peJoCTaB/SIOLMMU  [OCY[apCTBEHHbIE
YCJIYTH, U OpraHaMy, MpeoCTaB/IgI0IMMI MyHULIUNA/IbHbIE YCIIYTH, a TAKKe Bbljaua
NOKYMEHTOB, BKJ/ItOuUasi COCTaB/ieHHe Ha OyMa)KHOM HOCHTeJle U 3aBepeHre BBIMHMCOK
13 MH(QOPMAaLIMOHHBIX CUCTEM OpraHoB, MPeJOCTaB/SIOLMX TOCYAapCTBEHHbIE
yCAYTHM, W OpraHOB, TIPeJOCTaB/SIOMIMX MYHULIUIAIbHbIE YCIyrH, paboTHUK
MHOT0() yHKLIMOHA/TbHOTO L[eHTpa rpe/loCTaB/IeHUs roCyapCTBeHHBIX
Y MYHMIIUIIATBHBIX YCJIYT COCTaB/IsieT U 3aBepsieT Ha OyMa)KHOM HOCHUTesle pe3y/bTaT
Mpe/joCTaB/IeHUs] MYHULIUMAIbHOW YC/IyTM B COOTBETCTBUM C TpeOOBaHUSMU
noctaHoBsienus: [IpaButensctBa Poccuiickori @epeparuu ot 18.03.2015 Ne 250
«O06 yTBepxxIeHNM TpeboBaHM K COCTAB/IEHUIO W BbIZjaue 3asBUTENSIM JJOKYMEHTOB
Ha OymMa)kHOM HOCUTe/le, TIOATBEPKAAMIIUX  COJep)KaHWe  JIeKTPOHHBIX
JOKYMEHTOB, HarpaB/eHHbIX B MHOTO(YHKLIMOHAIbHBIA LIEHTP TMpeAoCTaB/IeHuUs
rOCyJJapCTBEHHBbIX W MYHULWIA/IBHBIX YCIYT MO pe3yJbTaTaM MpeAoCTaBIeHUs
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rOCy[apCTBeHHbIX W MYHULMIIA/JIbHBIX YCAYyr OpraHaMy, IIpe0CTaB/IsIOLIUMU
roCyJapCTBeHHble yC/Iyrd, W OpraHaMi, [peAOoCTaB/SIOLMMA  MYHHULUINAIbHBIE
YCJIYTH, U K BblJlaue 3asBUTE/ISIM Ha OCHOBaHWM MH(GOPMaLUU U3 MH(OPMALMOHHBIX
CUCTEeM OpraHoB, IIpefOCTAaB/AIIIUX TIOCyJapCTBeHHble YCIyrd, U OpraHoB,
NIpeJiOCTaB/IAIIIUX MYHULIUIA/bHbIe YC/IyT'M, B TOM 4YMC/Ie C WCI0/Ib30BaHUueM
MH(POPMAaLMOHHO-TEXHO/IOTUYECKOM U  KOMMYHUKALIMOHHOW  HH(PaCTPyKTYpHI,
JIOKYMEHTOB, BKJ/ItOuUasi COCTaB/ieHHe Ha OyMa)KHOM HOCHTeJle U 3aBepeHre BBIMHMCOK
13 yKa3aHHbIX MH(OPMaLMOHHBIX CUCTEM».

115. PaboTHuk MHOTO(YHKIIMOHATbHOT'O LieHTpa TpeoCTaB/IeHUs
rOCyJapCTBeHHbIX W MYHULMIIAJIbHBIX YCIyT YCTaHaB/IWBaeT JIMYHOCThb JMLA WU
rpe/iCTaBUTe/Is] HA OCHOBAHUU [OKYMEHTa, YZOCTOBEpSIOLIero JIMYHOCTh, a Takxke
TpoBepsieT II0JTHOMOYUS TIpeiCTaBUTeJIS.

116. PesynbTaT mpeAOoCTaBlAeHUSI  MYHMIMIIQ/JIbHOW  yC/AYTH  BbIAAETCS
3asiBUTEJIF0 UJIU ero TIpeJiCTaBUTEIIO IO/, [IOAIUCH.

117. Pe3ynbTaTOM BBITIOJIHEHUSI aJMUHUCTPAaTUBHOM TPOLIeIyPhl SIB/ISIETCS
Bbl/jaua pe3yJbTaTa MpefoCTaB/IeHus YCAYTH 3asBUTETHO.

118. CBefieHUs1 0 BBINIOJIHEHUM aJMUHUCTPAaTUBHOU MpoLeAypbl (UKCUPYIOTCS
B aBTOMaTM3MPOBAHHOM WH(OPMAaLMOHHOM CHUCTeMe MHOrOQyHKIMOHAIbHOTO
L{eHTpa IpeJ0CTaB/IeHNs rOCYyAapCTBeHHbIX U MyHULIAIIA/IbHBIX YCIIYT.

ITopsifoK ucnpaB/IeHUA JOMYIIEHHBIX OMEeYaTOK U OIIHO0K B BbIJAHHBIX
B pe3y/ibTaTe NpeAoCTaB/JIeHNs MYHULIUNA/IbHON YCIyTH JOKyMeHTax

119. OcHoBaHveM [Ji1 Hauyajla aJMUHUCTPAaTUBHOW TIPOLeAyphl SIBJSETCS
rpe/icTaB/ieHde (HarpaB/ieHWe) 3asBUATe/leM 3arnpoca B TMPOU3BOJILHOM (hopme
00 WCrpaB/eHUd OreyaToK U (WIM) OLIMOOK, [JOMYI[eHHbIX B  BbIJI@HHBIX
B pe3yJibTare MpeJoCTaB/JIeHUs] MYHULIUIATbHOM YC/IYyTA JOKyMEHTaxX.

3asiBUTe/Ib Harpap/sieT 3anpoc 00 WCIpaB/ieHWH oreuyaTokK U (Wid) OLIMOOK,
JOMYLIEHHBIX B BbIIAHHBIX B pe3y/bTaTe MpefoCTaB/lIeHUs rOCy[apCTBEHHOW yC/IyTH
JOKYMeHTaXx Crioco0amu, yKa3aHHBIMHU B IIYHKTe 37 HaCTOSAIIETO perjiaMeHTa.

120. PabOTHMK  MYHHUIMTIATBHOTO  apXWBa, pacCcMaTpyBaeT  3arpoc,
rpe/iCTaB/IeHHOE 3asiBUTE/IEM, U TIPOBOJUT MPOBEPKY YKa3aHHBIX B 3arpoce CBeJleHU
B CPOK, He TIPeBbIIIalINi 3 pabounx JHeM C JaThl PErMCTPalid COOTBETCTBYIOIIEr0
3anpoca.

121. KputepueM TMpUHATUSL peLleHHds M0 aAMUHUCTPATUBHOM TIpoLieaype
AIBJISIETCS] HAJIMUKMe WK OTCYTCTBUE TaKWX OTeYaToK U (W/Ir) OIIMOOK.

122. B cnyyae BbIsIB/IeHUs [ONYINEHHBIX OIeyaTok U (Wau) OmuboK
B BbIJIJAHHBIX B pe3y/bTaTe MpeJoCTaBJeHUs] MYHULMIIATbHOU YCJIYTU JOKyMeHTax
pabOTHUK MYHULMIAJLHOTO apxvBa OCYIIeCTB/sseT UCIpaBjieHue U 3aMeHy
yKa3aHHbIX [JOKYMEHTOB B CPOK, He TpeBblllawomui 3 pabounx JHeil ¢ MOMeHTa
perucTpaiud  COOTBETCTByoLlero  3aripoca. CBefgeHUsi O  BbINOJIHEHUU
a/IMUHHACTPAaTUBHON TIpolleyphl (DHUKCHUPYIOTCA B CHCTEME JOKYMeHTO0OOopoTa
Y [1eJIOTIPOM3BO/CTBA MYHULIMITA/IBHOTO apXHMBa.
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123. B cnyyae OTCYTCTBHSI oOredaToK W (Wid) OIIMOOK B JOKYMEHTaX,
BbIZIAHHBIX B pe3y/bTaTe TIPeJ0oCTaB/AeHUsI MYHHUIIAIMAJBHON yCIyTH, pPaboTHUK
MYHMITUTIATBHOTO apXyBa MMChbMEHHO COO0OIaeT 3asiBUTEN0 00 OTCYTCTBUU TaKHX
oreuvaTok ¥ (WaH) OIIMOOK B CPOK, He MpeBbIIarolui 3 pabounx gHell ¢ MOMEHTa
perucTpalud  COOTBeTCTBYyrOIlero  3arpoca. CBefeHUsT O  BBITIOJIHEHUU
a/IMUHHCTPAaTUBHON TIpoliefyphl (UKCHUPYIOTCSI B CHCTeMe AOKyMeHTOooOopoTa
Y [1e/I0TPOM3BO/CTBA MYHULIMIATLHOTO apX1Ba.

124. Pe3ynbTaTOM aJMUHUCTPAaTUBHOW TMpOLeAYPbl SB/SIETCS HampaB/ieHue
OTBeTa 3asiBUTEJIIO.

Pe3ysnbTaT aAMUHUCTPATUBHOM TMpOLeAYPbl HAampaB/sieTCs  (BbIAAETCs)
3asiBUTETI0 CTIoco0aMu, YCTaHOB/IEHHBIMU MYHKTaMK 98 HaCTOSIIIero perjiaMeHTa.

Pazpgen IV. @opMbl KOHTPOJIs1 32 UCIIO/IHEHHMEM a/iMUHUCTPAaTUBHOI'0
perjiaMeHTa

ITopsiAoOK oCylieCcTB/IeHHA TeKYIero KOHTPOJIA 3a co0/10/jeHueM
Y UCIO/THeHHeM 0TBeTCTBeHHBIMH 0/DKHOCTHBIMM JIULIAMU I10/10)KeHUHN
perjiaMeHTa ¥ UHBIX HOPMATHBHBIX IPABOBbIX aKTOB, YCTaHAB/IMBAIOIUX
Tpe0OBaHUA K NMPeJ0CTaB/IeHHI0 MyHULIMINIA/IBHOU YC/IYTH, a TAK)Ke IPUHATHEM
HMMH pelleHnuH

125. Tekymuii KOHTPObL 3a COO/IOZIeHNeM TI0C/IeZloBaTeTbHOCTH [1eHCTBHH,
orpefie/leHHbIX  AJIMUHUCTPATMBHBIMUA  TIpOlLlelypaMM [0  TIpe/l0CTaBJIeHUIO
MYHMIMTIATBHOU  YCAYTH, OCYILeCTB/SeTCS pPYKOBOAUTENEeM MYHUIIUMNAJIbHOTO
apXyBa, Ha TTIOCTOSTHHOM OCHOBe.

KoHTpo/sib 3a mpefocTaBIeHMEM MYHULUIMAIBHOU YCAYTM MYHHULMIAIbHBIM
apXMBOM OCYLLECTBJ/ISIFOT OPraHbl MECTHOTO CaMOYIIpaB/IeHUSI.

KoHTpo/ib  OCylllecTB/IsieTC MyTeM TMPOBeJeHHs TNPOBEPOK:  pelleHuM
o ripefioctaBieHnd (00 OTKase B TIpe/iOCTaB/IeHUHW) MYHULIMMNAIbHON YCIyTH;
BBLISIBJIEHHSI W yCTPAHEeHUs] HapyIleHWM MpaB Tpak/laH; pacCMOTPeHUs], MPUHSATHUS
pellleHrui W TIOAITOTOBKM OTBETOB Ha OOpalleHus Tpak[aH, COJieprKallfe >Kao0bI
Ha peliieHus, AercTBus (6e3eiCcTBIe) JO/HKHOCTHBIX JIHLI.

ITopsA/i0K ¥ IepHOJUYHOCTH OCYILeCTB/IeHUS IVIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJIHOTHI M KauecTBa Mpe/J0CTaB/IeHUs1 MyHUIUIIA/IbHOM YC/IYTH,
B TOM 4YHC/Ie OPSAOK U (opMBbI KOHTPOJIA 3a MO/IHOTOM U KayeCTBOM
NpejoCTaB/JIeHUus MyHHLIMNIA/IbHON YCUIYTH

126. KoHTpoJb 3a MO/JIHOTOM U KaueCTBOM Mpe/I0CTaB/IeHUs MYHULUIIATLHOM
yCJIyTH BK/TIOUaeT B cebst ITpoBe/jeHNe TJIaHOBBIX Y BHETJIAHOBBIX TTPOBEPOK.

127. I1naHoBbIe TIPOBEPKU OCYILLIECTBI/ISAKOTCS HA OCHOBAaHUHW T'OJOBBIX TIJIAHOB
pabOTbl OpPraHOB MeCTHOr'O camoyripaiieHusi. [Ipu TaHOBOM TpOBepKe TMOJHOTHI
Y KauecTBa TpeJ0oCTaB/JeHWss MYHULMNAJBbHOM YCJAYyTd KOHTPOJIKO —MOJ/IeXarT:
cob/toieHe CPOKOB TMpeZoCTaB/AeHUs] MYHMULUMAIbLHOW YCIyrd; cobsrosieHye
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T0JI0’KeHHH HACTOSIIIIero perjaMeHTa; MPaBUJIbHOCTb U 0O00CHOBAHHOCTh MPUHSITOTO
peiiieHusi 00 0TKa3e B MpeJj0CTaB/IeHUN MyHULUMIAJIbHON YCIyTU.

OcHoBaHMeM [1Jis1 IPOBeJeHUsI BHEIIJIAHOBBIX MPOBEPOK SIBJISIFOTCS: MOyYeH e
OT TOCYy/JapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'0 CaMOYyTipaB/jeHUs1 WH(opMaluu
O Mpe/INo/araeMbIX WM BbISIBJIEHHBIX HAPYLIEHWSIX HOPMAaTUBHBIX TMPAaBOBBIX aKTOB
Poccuiickoii ®ezepalyiyi, HOpPMaTUBHBIX MPAaBOBbIX akTOB CBep/I0BCKOi 06sacTu
Y HODMaTMBHBIX TIPaBOBBIX AKTOB OPraHOB MECTHOrO CamoyripaBjieHusi (yKa3aTb
HalMeHOBaHWe MYHULIMIIaAbHOTO 00pa3oBaHus B C/ydae MpeAoCTaB/ieHUs
MYHULIATIAJTIBHON YC/TyTH); 0OpallieHust TpaykjaH ¥ I0PUANYeCKUX JIML] Ha HapyIleH!s
3aKOHOZATEebCTBA, B TOM UWCJIe Ha KayeCTBO TMPeJOCTaB/I€HUS MYHHULUMNAIbHOU
YCIIYTH.

OTBeTCTBEeHHOCTb A0/DKHOCTHBIX JIMI| OpPraHa, NMpe/[0CTaB/IA0IIero
MYHHUIUNATBHYI0 YC/IYTY, 3a pellieHus U JielcTBusA (0e3aeiicTBHE),
NpUHUMaeMble (0CylIecTB/IsieMble) MU B X0/ie MpeA0CTaB/IeHHs
MYHHIUTIA/JIbHOM yC/IyTH

128. 1o pe3ynbrataM I[IpOBe[EHHbIX IIPOBEPOK, B CJiyyae BbISB/IEHUSA
HapylleHu! TO0JI0)KeHUU HACTOSIEero perjiaMeHTa, HOpPMaTUBHBIX MPAaBOBBIX aKTOB
CBepayioBCKOM  0671aCTU  OCYILECTB/SIETCS  TIpUBJIeUeHWe  BHUHOBHBIX  JIWI]
K OTBETCTBEHHOCTU B COOTBETCTBUHU C 3aKOHOZAaTe/bCTBOM Poccurickon ®epeparym.

[lepcoHanbHasg OTBETCTBEHHOCTh [IO/DKHOCTHBIX JIMI[ 3a TPaBUIbHOCTh
Y CBOEBDEMEHHOCTb TIPUHSTHS pellleHrds O TipefocTaBieHnd (06  oTkase
B MPeI0CTaB/IeHUH) MYHULMIAIBHOW YC/IyTA 3aKpeIvisieTCs B MX JO/DKHOCTHBIX
perjamMeHTax B COOTBETCTBUM C TPeOOBaHUSIMU 3aKOHO/|aTe/IbCTBA.

IToJ10)KeHMs, XapaKTepu3yoiye TpedoBaHUA K MOPAAKY U ¢popmam
KOHTPOJIA 3a NpejoCcTaB/IeHueM MyYHULIMNA/JIbHON YCIyTH,
B TOM UM(CJIe CO CTOPOHBI I'PakJjaH, X 00'beJMHEHHI U OpraHU3aui

129. KoHTpoJib 3a TripeioCTaB/IeHUeM MYHULIANATbHOU yCIIyTU
ocyljecTBisieTcsi B (opme KOHTposis 3a coO/rofieHueM TI0C/e[0BaTeTbHOCTU
JeUCTBUH, OTpeJie/IeHHbIX aIMUHHACTPATUBHBIMU MPOL[eAyPaMHU 10 MPeOCTaBIeHUI0
MYHUIMTIATBHOU YCAYTM WU TPUHSATUEM pellleHUN [TO/DKHOCTHBIMM JIMLIaMU, TyTeM
MIpOBeJieHUsT TIPOBEPOK COO/IOZIeHNsT W WCTIOJMHEHWS [O/DKHOCTHBIMU  JTUI[AMU
MYHMIMIABHOTO apXyBa HOPMAaTHMBHBLIX TIPABOBBLIX aKTOB, a TakKKe T0JIO)KeHUM
perJjiaMeHTa.

KoHTposib 3a mpefoCcTaB/ieHMEM MYHULMIIATBHOM YCJIyTd, B TOM YHCJIe
CO CTOPOHBI TpaKAaH, WX O0O0beJUHEHWM W OpraHu3alui, OCYIeCTBISeTCs
MOCpPe/CTBOM OTKDPBITOCTH JesiTeTbHOCTH MYHULMTATbHBIX apXVBOB
MpYU NPeJOCTaB/IeHU MYHHULIMNAIBHOM YCIYTH, MOJyYeHUs] TOJHOW, aKTyalbHOU
Y JOCTOBEPHOW HMH(OpMaILMK O MOpsi/iIKe MpeJ0oCTaB/AeHUs] MyHUIUIIA/JIbHOW YC/IyTH
1 BO3MOKHOCTU ZI0Cyle0HOoro (BHECyJeO0HOro) paccMOTpeHHs obOpalreHuid (3kano0)
B Tpoljecce Mpe/j0CTaB/JIeHUs] MyHUIUITa/IbHOW YCIYTH.
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130. JO/KHOCTHBIE JIMIla MYHMULMIIAJBHOIO apxXuBa T[IPUHUMAIOT Mephbl
K TIpeKpalleHWI0 JOMYyIIeHHbIX HapyLIeHWM, YCTPaHSIOT TPUYMHBI U YCJIOBUS,
CrocoOCTBYIOIIME COBEPILIEHHIO HapyIIeHU.

WNudbopmalusi 0 pe3ysibTaTaXx pPacCMOTPEHUs] 3aMeuaHUui U TpefioKeHUi
rpakiaH, WX OO0beJUHEHWH U OpraHu3alii JOBOAWTCS [0 CBeJeHUs JIHII,
HarpaBMBIIMX 3TU 3aMeuaHusi U NpeajioKeHus.

Pa3pen V. [locyae0HbIN (BHeCYyAeOHBINH) MTOPSAOK 00)Ka/IOBAaHUSA PelIeHUH
AeiicTBH# (0e3eliCTBHUA) OPraHa, MPe/J0CTAB/IAINIEr0 MYHHIIUIIATHHY IO
yCJIyry, €ro A0/DKHOCTHBIX JIUL U MyYHULIUNA/IBHBIX CIy)XKallfX, a TaKKe

peleHu u JecTBuii(0e3/1eicTBUsT) MHOTO(YHKIIMOHA/IBHOI'O [IeHTPa
Ipe/0CTaB/IeHUs roCy/JapCTBeHHBIX U MYHHIIUMNIA/TbHBIX YCIYT, pPA00THHKOB
MHOro()yHKI{IOHA/IbHOT'0 LieHTPa NpeJ0CTaB/IeHNUs rOCy/JapCTBeHHbIX
U MYHMIMIIA/IBHBIX YCIyT

Hudopmanus /1A 3aUHTEPEeCOBAHHBIX JIMI| 00 UX MpaBe Ha J0Cy/e0Hoe
(BHecyje0HOE) 00)ka/T0BaHMe JelcTBUM (0e3eiicTBHUA) U (U/IH) pelleHui,
OCYIIIECTB/ISIEMbIX (MPUHATHIX) B X0/ MPeA0CTaB/JIeHUA MyHULIMNA/TEHON

yoiyrH (gasiee - xxanoda)

131. 3asiBuTenn BrpaBe 00KajoBaTh pellleHus1 U AeiicTBus (be3xelicTBue),
TPUHSITBIE B XOJe TIpeloCTaB/ieHUsI MYHULMIAIbHOM YCJAYTHd MYHULMIIAIbHBIM
apXyMBOM, TMPeAOCTaB/SIOIIUM MYHULIUMAIBHYIO YCAYTY, €ro [JOJ/DKHOCTHBIX JIUL]
Y MYHUIUTIAZBHBIX CAYKAIl[UX, a TakkKe pelleHuss U JelictBus (Oe3meiicTBHe)
MHOTO(YHKIIMOHA/IBHOTO 1IeHTpPa, PaOOTHUKOB MHOTO(MYHKIJMOHAIBHOTO IIeHTpa
TPe/IOCTAB/IeHNsI TOCY/apCTBEHHBIX WM MYHMIJUMNA/IBHBIX YCJIyT B Z0CyAe0HOM
(BHecyznebHOM) MOpsiZIKe B C/TydastX, TIPeyCMOTPeHHbIX cTaThel 11.1 demepanbHOTO
3aKoHa oT 27.07.2010 Ne 210-D3.

OpraHbl MeCTHOI'0 CaMOyNpaB/IeHNs], OPraHNU3alUH1 U YIIOJTHOMOYEeHHbIe
Ha pacCMOTPeHHe Ka100bI JIMIja, KOTOPHIM MOXXeT ObITh HanpaBJ/ieHa )Ka/100a
3asiBUTE/IA B 10Cy/1e0HOM (BHeCy/le0HOM) mopsAgKe

132. B cnyuae oOkasioBaHUSI —pellleHWH W JeucTBui  (Oe3melicTBus)
pabOTHUKOB MYHUIMTIAZTBHOTO apXWBa, MPeJOCTaB/SIONMX MYHHUIUITATBEHYHO
yCayry, >kanoba TmojaeTcs [Jii PacCMOTPeHHsT PYKOBOAUTETI0 MYHULIAIIATbHOTO
apxuBa B IMUCbMeHHOUW (hopMe Ha OyMa)KHOM HOCUTesie, B TOM UHC/e TIPY JIAYHOM
rpueMe  3asiBUTe/Is, B  J37€KTPOHHOM (opMe, MO TmouTe WIM 4Yepe3
MHOTO() YHKLIMOHA/TbHBIU LIEHTP rpe/0CTaB/IeHHUs roCyZ,apCTBEHHBIX
Y MyHULIMTAIbHBIX YCJIYT.

JKanoby Ha perienusi U felictBus (6e3meiicTBHe) MYHMIUIAIBHOTO apXHBa,
MpeJoCTaB/SIOIIEr0  MYHULUIAABHYH)  YCIYry, €ro  JO/DKHOCTHBIX  JIWL]
(MyHULIMMA/IBHBIX ~ CAY’KalUX) TakKe BO3MOXHO T0AaTh B AJMHHHCTpALUIO
KameHckoro MyHULMIAAbHOTO OKpyra CBepAsioBCKOM 006/lacTM B MHCbMEHHOU
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¢opmMe Ha GymMa)KHOM HOCUTesie, B TOM YHMC/ie TPU JIMUHOM TIpUeMe 3asiBUTesIs,
B 3/IEKTPOHHOM (opMe, 10 TOUYTe WM uepe3 MHOTO(PYHKI[MOHAIbHbIA 1[eHTP
Mpe0CTaB/IeHusI TOCYAAapPCTBEHHBIX U MyHULIUMNAIbHBIX YCIIYT.

133. B «i1yuae o6skanoBaHMs pellleHWN U JedcTBUi  (Oe3melicTBUSN)
MHOTO(YHKIIMOHA/ILHOTO  1[eHTpa MYHHULMIIAJbHBIX  YCIyT,  TpefoCTaB/ieHuUs
paboTHMKa TOCYJapCTBEHHBIX MHOTO(YHKIIMOHATBHOTO W IIeHTpa MpeAoCTaBIeHuUs
rOCy/IapCTBEHHBIX U MYHULIAIIAIBHBIX YCIYT >Kaoba TojaeTcs il pacCMOTPeHHs
B MHOTO(MYHKIIMOHA/ILHBIM  1[@HTP Mpe/loCTaB/leHusI  TOCY/lapCTBEHHBIX
W MYHHULUTIATBHBIX yC/IyT, B TIMChbMeHHOU (opMe Ha OGymMaKHOM HOCUTese, B TOM
yuCJie NPy JIMYHOM TIpUeMe 3asiBUTe/Isl, B 37IeKTPOHHOM (hopme W/IH 110 mouTe.

JKanoby Ha pertienusi u gectBusi (0e3feiicTBre) MHOTO(YHKI[MOHA/TLHOTO
LleHTpa TpeA0oCTaB/lieHHsT TOCYJapCTBEHHbIX W MYHHULMIIAIbHBIX YCIYT TakxXe
BO3MOJKHO MOZAaTh B MUHKUCTEPCTBO LIM(PPOBOro pasBUTUS U CBsi3u CBepAJ/I0BCKOU
obnactu (fmanee — yupeAuTesb MHOTO(YHKLMOHA/JBHOTO LIEHTpa Ipe/oCTaB/IeHus
rOCy/ZIlapCTBEeHHBIX ¥ MYHMIIUMNANbHBIX YCIYyT), B TUCbMeHHON hopMe Ha OymMakHOM
HOCHUTeNie, B TOM YKCJie TPU JUYHOM TMpHUEeMe 3asiBUTeJIs, B 3JIEKTPDOHHOM (opMme,
IO TI0YTe WJ/IM Yepe3 MHOTO(YHKI[MOHA/IbHbIN TOCY/1apCTBEHHBIX Y MYHULIUMA/IbHbBIX
yCJIyT. LIeHTP NpeJoCTaB/IeHUs

Cnoco0nl nHGopMHpOBaHMSA 3asiBUTE/IeH 0 MOPAAKE oAU
U PacCMOTPeHHUsI )Ka/100b1, B TOM YHCJ/Ie C HCo/Ib3oBaHueM EuHoro noprasna
roCyAapCTBeHHbIX 1 MyHHUIIUNIA/IbHBIX YCIYT ((PyHKI{MI)

134. MyHuLMNaNbHBIM apXWB, TMPeAO0CTaB/ISIOIIMA MYHULIUMNAIbHYIO YCIYTY,
MHOT O() YHKLIMOHA/TbHBIN LEHTP rpe0CTaB/IeHUs roCy/1apCTBEHHBIX
Y MyHULIMMNAJbHBIX YCJIYT, a TakKKe YyupeAuTe/lb MHOTO(YHKIMOHA/IBHOIO LIeHTpa
Tpe/j0CTaB/IeHus TOCYJapCTBEHHBIX U MyHULIUIAIBHBIX YCIYT 00ecreurBaroT:

1) uHbopMupoBaHre 3asgBUTe/Iel O TOpsiAKe 00)KaJoBaHUS — PpelleHui
u aeictBuii  (Oe3meMCTBUSI) MYHMIMMNANBHOTO  apXWBa, TIPe0CTaB/ISIOIIero
MYHUIUTIANMBHYO YCIyTYy, €ro AO/DKHOCTHBIX JIML], MYHMUIMMNAJbHBIX CIy>Kall[uX
¥ pabOTHUKOB, pellleHWd U fAelicTBuid  (6e3eficTBUsI) MHOTOGYHKI[MOHATBLHOTO
LleHTpa  TMpeJOoCTaB/JeHUs]  TOCYJapCTBEHHBbIX UM MYHULMMAJbHBIX  YCHYT,
ero I0/DKHOCTHBIX JIUL] 1 PAOOTHUKOB ITOCPeCTBOM pa3MelrieHHst “H(popMariiu:

Ha CTeHZlaX B MeCTax Ipe/loCTaB/ieHUs MyHUILUTIATbHBIX YCJIYT;

Ha o(uUIMaNbHBIX CalTaX MYHHULMIIAJBLHOTO  apxuBa, KaMeHCKOro
MYHULIATIAIBHOTO OKpyra CBepA/ioBCKOM 06/1acT, MHOTO(YHKIIMOHA/ILHOTO 1IeHTpa
Mpe/loCTaB/ieHrs TOCYAAPCTBEHHBIX | MyHULIMMNanbHbIX yeayr  (http:/mfc66.ru/)
Y yupeauTe/isi MHOTO(YHKLIMOHA/IBHOTO L[eHTpa MpeJ0CTaBIeHUs! TOCy1apCTBEHHbIX
1 MyHuULMnanbHbIX yenyr (https://digital.midural.ru/);

2) KOHCY/IbTUPOBaHHe 3asBUTe/Iell O TIopsifike O00’Ka/JioBaHUsI — pelleHu
v aeictBuii  (Oe3melCTBUI)  MYHUI[MIIATBHOTO  apXWBa, TIPeOCTaB/ISIOIIero
MYHULMMANBHYO YCIYTYy, €ro AOJDKHOCTHBIX JIML, MYHULMMNAJbHBIX CIyKallux
¥ pabOTHUKOB, pellleHUN U felicTBuil (Oe3meiicTBUs) MHOTOGMYHKI[MOHATHLHOTO
L[eHTpa TIpe/loCTaB/ieHusI  TOCY/JapCTBEHHbIX UM  MYHMIUMNAAbHBIX  YC/YT,
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ero /I0/DKHOCTHBIX JIML] U pabOTHUKOB, B TOM uuc/e MO TejedOHy, 37eKTPOHHOU
TiouTe, Mpy JIMUHOM TMpreMe. Brillle HUUero He Hauia?

IlepeueHb HOPMATHBHBIX IPABOBbIX AKTOB, Pery/IMPYIOLIMX NOPAJOK
Aocyae0Horo (BHeCye0HOr0) 00)ka/I0BaHus AeiicTBUM (De31elCTBHS)
Y (M1n) pemieHUN, IPUHATHIX (0CYILeCTB/IEHHBIX) B X0/ie
Ipe0CTaB/1eHUs1 MyHULIMIIA/IbHOU YCIyTH

135. Tlopsimok ~~ gocyzaebHoro  (BHecyzeOHOTO)  00Ka/oBaHUSI — peIllieHui
u nerictBuii  (0e3zeiicTBUA)  YIIOMHOMOUEHHOTO OpraHa, IIpPeJOoCTaBJISIOIIero
roCylapCTBEHHYI0 (MYHULIMMA/IbHYIO) YCAYTy, a TakKXe ero [JO/DKHOCTHBIX JIUI]
peryampyeTcsi:

1) cratbsamu 11.1-11.3 ®epepanbHoro 3akoHa ot 27 utosisg 2010 roga Ne 210-D3
«0O6 opraHu3alyy 1pej0CTaB/IeHuUs TOCYJapCTBEHHBIX U MyHULIUTIAIbHBIX YCIYT»;

2) MOCTaHOBJ/IEHUEM [IpaBUTENBLCTBA CBep/IJI0BCKOM obslacTi
oT 22.11.2018 Ne 828-ITIT «O06 yTBep>xaeHuH I1osio)keHrst 06 0COOeHHOCTSX TTOAAUn
W pacCMOTpeHHs Kanob Ha perieHUst U JelicTBus (Oe3/eliCTBUe) HCIIOMHUTE/TbHbIX
OpraHoB ToCyJapcTBeHHOM Byactu CBep/0oBCKOW 00/acTd, MpefoCTaB/sSIOLIMX
rocyZiapCTBeHHbIe YCIYTH, UX [IO/DKHOCTHBIX JIML], TOCYJaPCTBEHHBIX TPaXkKAaHCKUX
C/Ty>KalllUX MCTOJIHUTeTbHBIX OpPraHOB TOCyZapCTBeHHOW BjaacTu CBepzjioBCKOU
00sacTy, MpeAOCTaB/SIONIMX TOCYJapCTBeHHbIe YC/IYTU, a TakKKe Ha pelleHus
u felictBust  (Oe3zeiicTBre) MHOTOGYHKIJMOHATBHOTO 1I€HTpPAa IpeA0CTaBIeHUs
roCy/JapCTBeHHBIX U MyHULIUITAJIBHBIX YCIYT U €r0 PaOOTHUKOBY;

3) mnocrtaHoB/ieHHeM [JilaBbl MyHUIMIIAIBHOTO oOpa3oBaHus «KameHCKU#
ropogckoii okpyr» ot 08.02.2019 Ne 287 «O6 ytBepxxaeHun [lonoxxeHus
00 0COOeHHOCTSIX MOJauM M pacCMOTPeHMs >Ka/iob Ha pelieHusi U JercTBUs
(6e3meiicTBue) AamuHHCTparuu KamMeHCKOro TropojiCKOro OKpyTra, OTpaceBbIX
(byHKLIMOHANMBHBIX) OPraHoB AJMUHUCTpAalLMM KaMeHCKOro TOpo/CKOrO OKpyra,
MpefoCTaB/SAIIIUX ~ MYHULMIAAbHbIE YCAYTM W UX  [JOJDKHOCTHBIX  JIML,
MYHMITUTIANBHBIX CTYXKaIlUX, MPeOCTaB/SIONUX MYHHULATIAIbHBIE YCIYTH, a TakKKe
Ha peltieHHs U Aerctus (6e3geiictBre) M®II 1 ero pabOTHUKOBY;

4) IpUKa30M MYHMULMIAJIBHOIO Ka3eHHOr0 yupexzaeHus «ApxuB KameHCKOro
ropogckoro okpyra» or 13.03.2019 Ne 01-05/16 «O Ha3HaueHUM JIWLIa,
YIIOJTHOMOYEHHOTO Ha pacCMOTpeHHe >kKasiob, TMOCTYMUBIIMX B MYHHUIUIA/IbHOE
Ka3eHHOoe yupesx/ieHre «ApxuB KaMeHCKOro ropoickoro okpyra.

136. TlosmHasi mHbOpMalUs O TOPSAKe T0Jaud ¥ PACCMOTPEHHH >KamoObl
Ha peineHUs U fAeuctBus  (Oe3gelcTBHME)  MYHMIMIIAJILHOTO  apXWBa,
MpefOoCTaB/SIOIIEr0  MYHULUIAABHYH)  YCIYry, €ro  JO/DKHOCTHBIX  JIWL]
M  pabOTHUKOB, a  Takke pelieHus U JelictBus  (Oe3;elicTBUe)
MHOT0() yHKLIMOHAJILHOT O L[eHTpa rpeloCTaB/IeHuUs roCyZ,apCTBEHHBIX
W MYHULUINAJbHBIX  yCJAyr, pabOTHUKOB MHOTO(MYHKI[MOHATBLHOTO  LIeHTpa
Mpel0CTaB/IeHUsI TOCYJapCTBEHHBIX U MyHULMMAIBHBIX YC/IYT pa3MellleHa B paszere
«[JononHuTensHass WH(poOpMalus» Ha EaWHOM T1iopTaze  COOTBETCTBYIOLLIEU
MYHMITUTIABHOW YCIyTH M0 agpecy www.gosuslugi.ru/25904/1/info.
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